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I. GENERAL INFORMATION 
 

The purpose of this Notification of Funding Opportunity (NoFO) is for the Palm Beach 

County ( P B C )  Board of County Commissioners’ (BCC) Public Safety Department – 

Division of Victim Services to solicit proposals from qualifying agencies to provide services 

related the OVW ICJR program.  The Division of Victim Services, through the PBC Board of 

County Commissioners, will be applying for OVW ICJR funding to enhance the County’s 

Coordinated Community Response to domestic violence, dating violence, and stalking.  We are 

seeking a Victim Service provider as a grant partner to help carry out the activities of the grant, 

if awarded.  

 

The OVW is a component of the US Department of Justice.  They administer grant programs 

authorized by the Violence Against Women Act (VAWA) and subsequent legislation and 

provide national leadership on issues of domestic violence, dating violence, and stalking. OVW 

grants support coordinated community responses to hold offenders accountable and serve 

victims.   

 

Activities supported by this program are determined by statute, federal regulations, and OVW 

policies.  The funded project is bound by the solicitation (Attachment 1) and the DOJ Financial 

guide (available online: 

https://www.ojp.gov/financialguide/doj/pdfs/DOJ_FinancialGuide.pdf) including updates to 

the guide after the award is made.   

 

Contact Person 

The Contact Person for this NoFO is Molly McConnell, Contracts/Grants Coordinator of 

Victim Services. Her contact information is as follows: 

 

Palm Beach County Public Safety Department 

Division of Victim Services  

4210 N. Australian Avenue 

West Palm Beach, FL 33407 

Email – mmcconne@pbcgov.org 
 

Any explanations/clarifications desired by Proposers must be requested in writing and emailed 

to the Contact Person. The questions or comments must contain the Proposer’s name, address, 

phone number and email address.   

 

Amendments to NoFO 

No oral interpretation of this NoFO shall be considered binding. PBC will be bound by the 

information and statements only when such statements are written and executed under the 

authority of the Department of Public Safety. Any interpretation, clarification, correction or 

change to this NoFO will be made only by Amendment and emailed to all proposers upon 

issuance. 

 

 

https://www.ojp.gov/financialguide/doj/pdfs/DOJ_FinancialGuide.pdf
mailto:mmcconne@pbcgov.org
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Letter of Intent 

All Proposers are required to submit a non-binding Letter of Intent to apply via email to Molly 

McConnell at mmcconne@pbcgov.org no later than 5:00 p.m. ET on February 16, 2021. 

Interested Proposers who do not submit a Letter of Intent will be considered ineligible and 

their Proposal will not be reviewed for selection. 

 

Review of Proposals 

Each Proposal will be reviewed to determine if the Proposal is responsive to the NoFO. 

Proposals deemed to be non-responsive will be rejected without being evaluated. A responsive 

Proposal is one which has been signed, submitted timely, and has provided the information 

required. While poor formatting, poor documentation, and/or incomplete or unclear 

information may not be cause to reject a Proposal without evaluation, such substandard 

submissions may adversely impact the evaluation of your Proposal, especially information 

relating to establishing financial/business stability. Proposers who fail to comply with all 

required and/or desired elements of this NoFO, do so at their own risk. 

 

Selection Process 

All responsive proposals will be reviewed first by the Contact Person to determine if each 

Proposer has submitted the required information and meets all Proposal Guidelines (as stated 

in Section V). Those proposals fulfilling the Proposal Guidelines shall be referred to the 

Review Panel for review and further consideration. 

 

The Review Panel will evaluate all responses to this NoFO that meet the Proposal Guidelines 

and are deemed responsive. The Review Panel will evaluate all proposals based on the 

information submitted with the Proposal. Accordingly, Proposers are urged to ensure that their 

Proposal contains all the necessary information for the Review Panel to fairly and accurately 

evaluate each of the criteria listed in the Proposal Guidelines.  

 

The Review Panel shall meet in virtual public session due to the current COVID-19 pandemic 

to score each Proposal by reviewing each Proposal against the evaluation criteria listed in the 

Proposal Guidelines. Upon completion of the Review Panel’s review and discussion of all the 

responsive proposals submitted, each Review Panel member shall score each Proposal and 

total the scores for each Proposal. Score Cards will be reviewed for completion and accuracy 

prior to the end of the Review Panel meeting. Access to the Review Panel’s virtual proposal 

evaluation will be available upon request. 

  

After the Review Panel has scored each Proposal, the Review Panel will then assign the Priority 

Area Score for each Proposal. The Review Panel’s evaluations will then be submitted to Nicole 

Bishop, Director of the Division of Justice Services and the Division of Victim Services for 

consideration and selection. 

 

Proposers will be notified via email of selection outcomes. 

 

Right of Appeal/Protest 

Any Proposer may protest a recommendation for subrecipient awards by submitting a written 

protest to Stephanie Sejnoha, Director of the Public Safety Department, within five (5) days of 

mailto:mmcconne@pbcgov.org
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the posting of the Recommended Subrecipient Awards.   

 

The protest shall be submitted in writing, shall identify the protestor and the solicitation, shall 

include a factual summary of the basis for the protest, and shall be addressed to the Director 

of the Public Safety Department, via hand-delivery, via mail to 50 S. Military Trail, West Palm 

Beach, FL 33415, or via email to ssejnoha@pbcgov.org.  

 

Failure to file a protest within five (5) days of the posting of the Recommended Subrecipient 

Awards shall constitute a waiver of the Proposer’s right to protest. 

 

Contractual Insurance Requirements, if a Proposal is Selected 

Please refer to Attachment 3 for a sample of contractual insurance requirements. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

(Remainder of page intentionally left blank)

mailto:ssejnoha@pbcgov.org
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II. OFFICIAL NOTIFICATION OF FUNDING OPPORTUNITY (NoFO) 
 

PALM BEACH COUNTY BOARD OF COUNTY COMMISSIONERS 

PUBLIC SAFETY DEPARTMENT 

OVW FY 2021 Improving Criminal Justice Responses to Domestic Violence, Dating 

Violence, Sexual Assault, and Stalking Grant Program (ICJR) 

FY21 – FY24 
Contracts issued will be for one (1) three (3) year period.  

 

Eligible Proposers 
Not-for-profit agencies holding current and valid 501(c)(3) status as determined by the Internal 

Revenue Service primarily providing services to victims of domestic violence, dating violence, 

and stalking. 

 

Proposer Requirements 

1) Proposers will demonstrate a documented history of serving victims of domestic violence, 

dating violence, and stalking.  

2) Proposers will demonstrate a history of effective work with victims of domestic violence, dating 

violence, and stalking.  

3) Proposers will demonstrate a history of effective management of staff and programs serving 

victims of domestic violence, dating violence, and stalking. 

4) The partnership will include involvement in the development and implementation of the 

project, which will include a Coordinated Community Response (CCR) to domestic violence, 

dating violence, and stalking. 

5) Proposers will demonstrate their capacity to staff and manage one (1) full time advocate and 

one (1) full time CCR Coordinator with the understanding that the CCR Coordinator will be 

responsible for extensive initiation and participation in the CCR development and sustainability. 

6) Proposers must hold current and valid 501(c)(3) status as determined by the Internal Revenue 

Service. 

7) Proposers must demonstrate accountability through the submission of acceptable financial 

audits performed by an independent auditor, if requested. 
 

Service Categories 

1) Salary and fringe benefits of one (1) full time CCR Coordinator for 36 months 

2) Salary and fringe benefits of one (1) full time advocate for 36 months 

3) Staff Mileage 

4) Staff Training 

5) CCR Co-lead/participation (i.e. attendance at meetings, etc.) 

  

Monitoring and Quality Control 

If selected, Proposers agree to participate in further evaluation, conducted by the Public Safety 
Department – Division of Victim Services, or on behalf of the Public Safety Department – 
Division of Victim Services. In addition to monitoring, this may include assessment to 
determine program effectiveness. Accordingly, Proposers must agree to provide: 

 

 Data pertaining to clients served during project period for OVW reporting (for example: 
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demographics, services provided, success stories, etc.) 

 Data pertaining to training conducted by grant staff 

 Supplemental documentation for billing purposes (timesheets, mileage, sign-in sheets, other 
documents as needed.) 

 
Proposals and Amount of Funds Requested 
Proposers will submit a proposed budget to include the Service Categories listed on Page 6 for 

the three (3) year period. If selected, Proposers will be considered Subrecipients of select 
funds available and are not entitled to the maximum budget amount in their proposal. 
 
Federal funding has specific terms and conditions, as well as reporting requirements, which will 
be part of any contract between PBC and the selected entities. If selected, Proposers must adhere 
to these terms and conditions. This is including, but not limited to 2 CFR §200 and the DOJ 
Financial Guide.  For more information, please refer to Attachment 4.  

 
Proposers should request only the amounts necessary to implement the proposed 
service/program(s).   Awards may be made in an amount less than requested. Final monetary 
awards will be negotiated during the contracting process with PBC, and are based on funding 
from OVW. 

 

Submission Deadline Date 
Proposals will be emailed to Molly McConnell at mmcconne@pbcgov.org no later than 5:00 
p.m. ET on February 19, 2021. All proposals shall be completed per the Proposal Guidelines 
in Section V. 

 
IN ACCORDANCE WITH THE PROVISIONS OF THE ADA, THIS AD AND 

DOCUMENTS LISTED CAN BE REQUESTED IN AN ALTERNATE FORMAT. 

AUXILIARY AIDS OR SERVICES WILL BE PROVIDED UPON REQUEST WITH AT 

LEAST THREE DAYS NOTICE (CONTACT M O L LY  M CC O N N ELL  at 

MMCCONNE@PBCGOV.ORG).

https://www.ecfr.gov/cgi-bin/text-idx?SID=6214841a79953f26c5c230d72d6b70a1&tpl=/ecfrbrowse/Title02/2cfr200_main_02.tpl
https://www.ojp.gov/financialguide/doj/pdfs/DOJ_FinancialGuide.pdf
https://www.ojp.gov/financialguide/doj/pdfs/DOJ_FinancialGuide.pdf
mailto:mmcconne@pbcgov.org
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IV. CONE OF SILENCE 

 

This NoFO includes a Cone of Silence. The Cone of Silence will apply from the Submission 

Deadline Date and terminate at the time the awards are approved by the BCC. 

 

All parties interested in submitting a Proposal will be advised of the following: 

 

Lobbying - "Cone of Silence." 

 

Proposers are advised that the "Palm Beach County Lobbyist Registration Ordinance" (Ordinance), 

a copy of which can be accessed at 

www.pbcgov.com/legislativeaffairs/Pages/Lobbying_Regulations.aspx, in effect. The Proposer 

shall read and familiarize themselves with all of the provisions of said Ordinance, but for 

convenience, the provisions relating to the Cone of Silence have been summarized here. "Cone 

of Silence" means a prohibition on any non-written communication regarding this NoFO 

between any Proposer or Proposer’s representative and any County Commissioner or 

Commissioner's staff. A Proposer's representative shall include, but not be limited to, the 

Proposer's employee, partner, officer, director or consultant, lobbyist, or any, actual or potential 

subcontractor or consultant of the Proposer. 

III. TIMELINE 

 

DATE ACTIVITY 

February 10, 2021 NoFO posted to Victim Services website  

(http://discover.pbcgov.org/publicsafety/victimservices/Pages/default.aspx)  

and available via email sent through PBC Domestic Violence Council 

  

February 15, 2021 Final day to submit written questions via email 

 

February 16, 2021 

 

February 16, 2021 

All questions to be answered and sent out to proposers 

 

Final day to submit Letter of Intent 

 

February 19, 2021 Submission Deadline Date 

 

February 22, 2021 Review Panel meets virtually to finalize reviews and proposal scoring 

 

February 22, 2021 Recommended Subrecipient Awards announced  

 

February 27, 2021 Final date to submit written Protest 

  

http://www.pbcgov.org/legislativeaffairs/Pages/Lobbying_Regulations.aspx
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The Cone of Silence is in effect as of the Submission Deadline Date. The provisions of the 

Ordinance shall not apply to oral communications at any public proceeding, including pre-proposal 

conferences, oral presentations before selection committees, and contract negotiations during any 

public meeting. The Cone of Silence shall terminate at the time that the BCC approves awards or 

a contract, rejects all proposals or otherwise takes action which ends the solicitation process. 

 

V. PROPOSAL GUIDELINES 

 Submit Letter of Intent to Contact Person no later than 5:00 p.m. ET on February 16, 2021 

 Complete the Cover Sheet (Attachment 2)  

 Use Times New Roman font, 12 point, double spaced, standard 8 ½ x 11” 

 Submit one (1) single electronic PDF file to Contact Person via email. The file shall be named as 

follows: OVW ICJR FY2021_TO FY2024_Proposer’s Agency Name  

 

 

 

 

Fully address the following questions: 

 

1) Describe how Palm Beach County could benefit from a Coordinated Community Response to 

domestic violence, dating violence, and stalking. (20 points) 

2) On a systems level, describe what Palm Beach County is currently lacking in its response to 

victims of domestic violence, dating violence, and stalking. (15 points) 

3) Describe your agency’s current efforts to address deficiencies noted in Question 2. (15 points) 

4) Provide a description of your agency’s history of serving victims of domestic violence, dating 

violence, and stalking in Palm Beach County. Provide advocate job description. (15 points) 

5) Provide a description of your agency’s history of effective management of staff and programs 

serving victims of domestic violence, dating violence, and stalking in Palm Beach County. 

Provide CCR Coordinator job description. (15 points) 

6) Describe your agency’s history of effective work with victims of domestic violence, dating violence, 

and stalking. (15 points) 

7) The partnership will include involvement in the development and implementation of the project, 

which will include a Coordinated Community Response (CCR) to domestic violence, dating 

violence, and stalking.   What specific experience does your agency have facilitating 

multidisciplinary teams? (5 points) 

 

 

 

 

Complete and attach to your Proposal, a program budget according to the service categories 

in Section II.  

 

 

Budget 

Proposal (up to 100 points) 
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VI. TERMS AND CONDITIONS 

 

1. Proposal Guarantees 

Proposer guarantees their commitment, compliance and adherence to all requirements of the NoFO 

by submission of their proposal, as indicated by signature on the Cover Sheet (Attachment 2). 

 

2. Modified Proposals 
Proposers may submit a modified proposal to replace all or any portion of a previously 

submitted proposal until the Electronic Submission Deadline Date for receipt of proposals. 

Only the latest proposal submitted will be considered. 

 

3. Late Proposals, Late Modified Proposals 

Proposals and/or modified proposals uploaded after 5:00 p.m. ET on the Submission Deadline Date 

shall not be considered. 

 

4. NoFO Postponement/Cancellation 

The Contact Person will provide notice through the Victim Services website and Domestic 

Violence Council of Palm Beach County contact list of any modifications to the NoFO, 

postponement and/or cancellation.  

 

5. Costs Incurred by Proposers 

All expenses incurred with the preparation and submission of proposals to PBC, or any work 

performed in connection therewith, shall be borne by the Proposer. No payment will be made 

for proposals received, or for any other effort required of or made by the Proposers, prior to 

commencement of work as defined by a contract approved by the BCC. 

 

6. Public Record Disclosure 

Proposers are hereby notified that all information submitted as part of, or in support of, proposals 

will be available for public inspection after opening of proposals, in compliance with Chapters 

119 and 286, Florida Statutes, popularly known as the “Public Records Law” and the 

“Government in the Sunshine Law” respectively.  

 

7. PBC’s Office of the Inspector General Audit Requirements 

Pursuant to PBC Code, Sections 2-421 - 2-440, as may be amended, PBC’s Office of Inspector 

General is authorized to review past, present and proposed PBC contracts, transactions, 

accounts and records. The Inspector General’s authority includes, but is not limited to, the power 

to audit, investigate, monitor, and inspect the activities of entities contracting with PBC, or 

anyone acting on their behalf, in order to ensure compliance with contract requirements and 

detect corruption and fraud. 

 

8. Commencement of Work 

PBC’s obligation will commence when the contract is approved by the BCC or their designee, 

and upon written notice to the Proposer. PBC may set a different starting date for the contract. 

PBC will not be responsible for any work done by the Proposer, even work done in good faith, if 

it occurs prior to the contract start date set by PBC. The contract will be in substantially similar 
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form as attached hereto as Attachment 3. 

  

 

9. Non-Discrimination 

PBC is committed to assuring equal opportunity in the award of contracts and complies with all 

laws prohibiting discrimination. Pursuant to PBC Resolution R2017-1770, as may be amended, 

the AGENCY warrants and represents that throughout the term of the Contract, including any 

renewals thereof, if applicable, all of its employees are treated equally during employment without 

regard to race, color, religion, disability, sex, age, national origin, ancestry, marital status, familial 

status, sexual orientation, gender identity or expression, or genetic information. Failure to meet 

this requirement shall be considered default of the Contract. 

 

 

 

 

 

 

 

 

 

 

 

 

 

(Remainder of page intentionally left blank)
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