
Jim Brandon Equestrian Center 
Application & Permit Guidelines for the Rental Area 

Rental area consists of the covered arena, five adjacent rings, barns and adjacent amenities. 
Separate guidelines govern the open riding area inclusive of the barrel ring. 

Reservation Procedures 
The Jim Brandon Equestrian Center was designed to host traditional equine events 

 Competitions
 Clinics/Auctions
 Trail Riding

Non-traditional/non-equine events will be accepted on a case by case basis as the calendar allows 

 Examples of non-traditional events include dog agility competitions, and training activities
 Livestock events

To reserve the facility an event application must be completed and submitted along with a signed copy of 
this Application and Permit Guidelines form, and a non-refundable $300.00 booking fee. This fee will be
applied to the final bill. Applications will not be accepted without the booking fee.

 Applications may be submitted by:
1. Priority bookings (sanctioned shows) must be submitted in person and by appointment only.
2. All other applications may be submitted by:

 Fax to 561-242-7055 
 Emailed to lwirtz@pbcgov.org 
 Mailed or hand delivered to: 

7500 Forest Hill Blvd, WPB, FL 33413 

General Order of Priority 

 County Sponsored Events
 Sanctioned/licensed shows may be booked three (3) years in advance due to sanctioning/licensing rulesand

deadlines. Sanctioning/licensing numbers must be included on the facility applications.
 Any applications received without sanctioning numbers will be considered general bookings and be

taken on a first come, first serve basis. Sanctioned shows utilizing priority booking procedures must
submit applications in person and by appointment only.

 All other traditional equestrian events are considered general bookings and may be booked two (2) years in
advance on a first come first serve basis beginning each January.

 Non-Traditional events may book one (1) year in advance.
 Once an event is booked it will not be bumped for any other entity.
 No entity is guaranteed a date from one year to the next.  Dates must be applied for each year

through the application process.

 When applicable and room allows, more than one event may be booked and commence simultaneously.

____________________ 
         Applicant’s Initials 
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Confirmation Process and Permitting 
It is the responsibility of the applicant to ensure that all desired dates are secured with the facility. 
The following procedures have been put in place to assist applicants with the tracking of dates. 

 Once an application and booking fee has been received, the application will be stamped with the date of
receipt.

 The application will be reviewed and either approved or denied within ten (10) business days.  If
accepted a booking fee receipt and a permit will be mailed to the renter.  If denied a letter of explanation
will be mailed and the booking fee will be returned.

 At the time the permit is mailed, a copy will be scanned and emailed to the renter as a backup procedure.
If you have not received a permit for your event within thirteen business days of application, you
must contact the facility manager to confirm dates and/or receipt of your application.

 The facility’s online calendar will be updated as events are permitted.  It is the renters’ responsibility to
check this calendar to ensure their dates.

Final Permit Procedures 

 Permit - The facility permit will be finalized with all requirements (5) business days before the
event move-in date.  This permit will be your official document which outlines the parameters of your
event and provides you with official proof that specific features of the facility are yours during your
event dates.  This document should be kept on hand throughout your event to readily confirm your
permitted areas and activities.

Payment Procedures 

 Booking Deposit – A booking deposit of $300.00 is due with the application at the time of reservation.
The booking deposit is non-refundable.  If an event is cancelled the booking deposit will be retained
by the County as an administration fee.

Single Events Damage/Security Deposit: 

 One hundred and twenty (120) calendar days prior to move-in of the event, a damage/security deposit in
the amount of 50% of the permitted fees is due. This amount will be deposited and will be held in the
case of cancellation or damage to the property.  Once the renter has moved out the property will be
inspected.  If no damage has occurred the deposit will be refunded.  If damages are incurred and the cost
of repair is less than the deposit amount the renter will be refunded the difference.  If the cost of repair is
greater than the deposit amount the renter will be invoiced for the outstanding sum.

 If renter has more than one event scheduled the balance of the deposit may roll over to the next event.

Event Series Damage/Security Deposit: 

 A series is defined as three or more events which run consecutively either on a weekly or monthly basis.
One hundred and twenty (120) days prior to the move-in of the first event of the series, a damage deposit
of $2,000.00 is due.  This amount will be deposited and will be held in the case of cancellation or damage
to the property.  If damage has occurred the renter will be invoiced and the invoice must be paid
immediately or risk the loss of future dates.  The deposit of $2,000.00 will be held until the last event of
the series has been completed.  If no damage has occurred with the last event the $2,000.00 will be
refunded. If damages are incurred and the cost of repair is less than the deposit amount the renter will be
refunded the difference.  If the cost of repair is greater than the deposit amount the renter will be invoiced
for the outstanding sum.
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Pre-Settlement 

 Payment of all known fees as outlined on the pre-settlement form is due five (5) business days prior to
move-in of the event, when the final permit is issued.

Final Bill 

 Payment of all fees accrued between pre-settlement and the end of the show is due on the final day of the
show before move-out.

Cancellation Guidelines 

 Please notify us as soon as possible if you need to cancel a show.  With enough notice we may be able
to find a replacement renter saving you and the County any financial loss.

 The booking deposit is non-refundable.  If an event is cancelled the booking deposit will be retained by the
County as an administration fee.

 Cancellation Timeline - If a renter  cancels a show for  any reason one hundred and twenty (120)
calendar days or less prior  to the event, the renter  has five business days to negotiate a new date.  If
no new date is agreed upon then the event will be considered cancelled and the County will retain all
money collected to date.  Moving an event from the covered arena to outer rings will be considered a
cancellation of the covered arena and will be charged accordingly.

 If the County is able to find a replacement renter with an event value equal or greater to the one
cancelled the County will refund all but the $300.00 booking deposit to the original renter. If a
replacement renter is found for a lesser value than the original rental, the County will charge the
original renter the difference between the original estimated rental fees and the new rental fees.

 County may terminate the Agreement/Permit at any time, upon written notice to renter.  The
County agrees to not cancel for unwarranted reasons.

Insurance 

 Renter - Renter  must provide proof of insurance which complies with County requirements as
outlined in the application packet

 Vendor - It is the responsibility of the renter /show management to ensure that every vendor  or
subcontractor has insurance that complies with the County requirements as outlined in the application
packet.  If the vendor or subcontractor does not provide an accurate COI, it is the responsibility of the
renter/show management to shut down the operation of the vendor or subcontractor and ask them to leave
the property.

I have read and understand the above Application and Permit Guidelines. 

____________________________________________ 
         Name of Applicant  (Printed) 

 ___________________________________________  ______________________ 
Signature of Applicant Date 

Rev. 10/1/20
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