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' : PURCHASING DEPARTMENT:
- MAIN PHONE NUMBER: 561-616-6800
MAIN FAX NUMBER: 561-616-6811

WEBSITE: http://www.pbcgov.com/purchasing
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r# of vendors 10,115

T e 3
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Please refer to online documents:
What Did We Order Last Year
Vendors Guide to Doing Business
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Delegated A‘uthorlty ~
_C nstr"ttmn;.DEpa :
SONBHIGHO el atediprocirements, withiexception|of resolving:
PIOLESIS/dTE | r“«-'-- [0’ therellowing  County: Departments:

561-684-4180
561-493-6000

f ctor of Dept of Airports 561-471-7423
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"o Director of Facilities Development and Operations 561-233-0261

® Director of Environmental Resources Management 561-233-2400
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-{}_~ —www.pbcgov.com/purchasing
~ (Best Choice)
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LY PESIC -S.olici,tations,f J_’,

invitation for.Bld (IFB ‘Request for Quote (RFQ)

J BoLrl - | | .
SMYEtermining Factor: Price
— Plaz]f I' d Specifications

r\w.lr :_Lowest Responsive / Responsible Bidder

2 f-«a-»‘ |
— -rmal process for goods and services of $50,000+
=~ Advertised: Palm Beach Post, Website, Channel 20

-
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,-—5*’? = Formal Bid Openings and Protest Process

-
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- o FQ:
— Informal process for goods and services <$50,000
— LLess complex and fewer specifications

— Advertised: Informal - only on Purchasing’s Website
— Responses may be faxed directly to the appropriate Buyer

—
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JPESIOf Solicitations, o

ReC JJ:):)"‘ or Proposal (REP)/'Request for: Submittal (RES)

2 Boir) . . : .
SMDELErmIining Factor:™ Not JUst Price

=SAWard: Based upon established criteria

= J,)'-‘JL' tlons /- Scope of Work: may not be clearly defined

< 1:

— nermal process for goods and services of $50,000+
== Advertised: Palm Beach Post, Website, Channel 20
= :- = Selection Committee Evaluation

»-"

~ _  — Formal Protest Process

e RFS:
— Informal process for goods and services under $50,000
— Department Evaluation
— Advertised: Informal - only on Purchasing’s Website
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MoStilmportant Worqs. Y J"

Ji—u JpNISIVE:. Gonforms,m all materlal respects to soI|c1tat|on
t tirne of _)J.)n‘l“'r Igleltieligic);

SN re ‘or Proposal on time

SIFMNE JJ,I/ oposal and all amendments

Senann Bid Bond, if required

SUbmit *II’technlcaI documentation that is required
INO'C ﬂu,nter offer/conditioned offer

e B — —
et > _’-e—s
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‘ResponSIbIe. Capacity to fully perform contract
"_reqwrements and integrity and reliability which give reasonable
_assurance of good faith and performance

e Satisfactory references

® Adequate financial resources

® Equipment and/or facilities available to do the work
e Applicable licenses and/or certifications, etc.




- !

..
it

SBEPreference
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PALM ”'"'\(‘ r OUNTY OFFI SMINEESSUSIINESS) ASSIISIFAN @ =(0)S)5)2Y)
Tornya Jersrr, Iracior L (56101616-6840 s -

Siinall mess Enterprise ("SBE")
@) JJ rogram ensures that those SBE’s certified by

.have the maximum opportunity to participate in
—C’e ntys purchasing process.
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-»IFB/ REQ (Generally):
fi_’: .‘1-,1- ® Responsive, Responsible Certified SBE
® Meeting or exceeding the established goal

® Supplants the non-SBE bidder if SBE bid does not
exceed the low bid amount by 10%
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SBEPreference -

DALY BEACH) OUNTNOFFL MALL BUSINESSIASSISTANCE (OSBA)
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SinalliBusiness Enterprlse (“SBE”) Cont'd
(3) r{m) IRES (Generally):

SR Sponswe Responsible Certified SBE’s

,j hglble to receive up to 10% of total number

:: Gf possible points awarded, for SBE participation

= '(4) OSBA evaluates all IFB and RFP responses as to
- - compliance with SBE requirements

e Award recommendations can not be finalized
until this evaluation is received and considered
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\r)r)ljvk L0 ProcUreme ts Bids, $50,000+

SNEIVEN I ”’P?idders who:
— ,)amu jent place of business in Palm Beach County
= rJr ~\/aI|d “LLocal Business Tax Receipt” issued by

Inty that authorizes Bidder/Proposer to provide
— Qods Or services to be purchased

—

—
= .

IFB Llocal Bidder supplants non-local Bidder
I Bid does not exceed low Bid by 5%

=

e REP: L[ocation is an evaluation criteria

e SBE Preference takes precedence over Local Preference



How Tio Avoid Common Pltfalls
DIAGOVE nmeﬂt:SIDIIC|_|;at|
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PRINOLICE of Solicitation: provided in various ways
— _)JJJC‘ iation packages should be acquired only as directed
J\ aIm Beach County (e.g., website, newspaper, etc)

== ==_F j Notlflcatlon Services: Not sanctioned by County;
— e-anhot be relied upon for accurate or complete information
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How. Tio Avoid Common Pitfalls ——
BfiGoVernment Solicitationsi(cont'd)
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Pre=Bid/Proposal Conference or Site Visit
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HowTio Avoid Common Pitfalls
o)f Clo)/= nmeﬁtﬁnhmt’atl
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o Cl Jrr,3;]J> Amendments are posted on the Purchasing
WEDSILE: U ’ww pbcgov.com/purchasing
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JVLJS'E’ heck & download from Website
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| 1{|uest|ons / requests for clarification should be brought
- f’-»to attention of Buyer in a timely manner

-2 Amendments must be signhed by Bidder/Proposer and
submitted along with the Bid/Proposal

e Failure to submit signed Amendment -- Non-Responsive


http://www.pbcgov.com/purchasing
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J {.i,j_bmittal dates & times are STRICTLY enforced
2 JJJJr*; 2] ’dns may. require Bidder/Proposer to submit certain
Jnrc atlon along with Bid/Proposal OR upon request
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_Blcﬂ:lers [ Proposer will be found to be Non-Responsive for
~conditioning” their offer
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2 JanJo-- d Copy. O I Bs/ RFQs/ RFPs/
RIES'S f m PBC Purchasing’s website

o ' ’7’:~

g».. . the entire solicitation well in advance
=B|d/ProposaI due date

o G|ve yourself plenty of time to work on Bid /
Proposal
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SESUbmit any Questions timely
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J \/F\rer youl - References / Make stire Verifiable

— (CC JF J Contact Person / Information

e*ference meets the solicitation requirements
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= Bld / Proposal includes the information requested
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— Used to determine whether Bidder or Proposer
IS Respoensive and Responsible
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elfaitil)y ‘follow Instructions in solicitation
FE — f |on3 Bid Submission
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= = LTBMt all required technical & other
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’d_ocumentatlon with your response
— supporting literature or documentation
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J Subml Vithiyour Bid'/ Proposal j reqmred:
- Jrn)} 0 BidrBona

=(Copies of all applicable Insurance Coverage(s)
-hanC|aI Information
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YEAR 3

1999 2000 2 0 01
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J Fop yra arences submit the following in your
510l / posal

C err fleie) SBE /*SBE subcontractors: SBE schedules

“\.'

e'al Preference (IFB only):
".f:“" » Valid PBC Business Tax Receipt

~ e “(Certification of Business Location”

Drug Free Workplace: DFW Certification
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0 e/ Rﬁ‘ € Proposal must be submltted on
tnlehe aded “Response” Form

- Ma _' sure your Bid or Proposal is legible
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: d;’afke sure to sign the Bid or Proposal
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-® Slgner must be authorized to bind the
company
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tVour respoense on time
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1 ~|n 'a sealed container
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| mt an original & require # of copies

- —® Sig'n all Amendments to the IFB / RFP &
return them in your Bid / Proposal
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2 Provas @;pricing for all items as requested &
REltde any additional costs

= A\ S-—vr:osts must appear on the Response form

= Thcomplete pricing — non-responsive
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55:__:.;-;.- ‘Make sure all mathematical calculations are
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== —_Correct

- — Have someone else check the Bid / Proposal
for errors

— No Conditioned Bids
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2IVing an award, reglster iIn V/SS to

SRINECE
SISl e. roper payment is made & received
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J,.)=~ ent Manager Program: Vendors can
~  how be paid by Credit Card via the

_-g_,,’

~  County’s voluntary Program
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Ghasing Department \Wepsites

oul s/ WWW. PDEEBYACOmM/ PUKCAASIRAC
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N Business Gpportuniies

LB &)/ hitp:/funn pbegov.com/purchasing/bus_op/

File Edit View Favorites Tools Help
% @Convert v [ Select

> Suggested Sites « £ BPPM Chapterd 2 Free Hotmail £ Palm Beach County - Divi.. & Web Slice Gallery =

% Find: [ Executive | Previous Next |[F] Options v |
Home  Jobs Links  Publications  FAQs
@ Palm Beach County -
earch Site...
The BMT of M.y /ww? Search Tips
L2opiod-
Purchasing » Business Opportunities } Vendor Resources Terms & C it » Contact us

You are here:  Palm Sesch County * Purchesing » Business Opportunities

Directory

opp! ities D ¥

]

Purchasing Home

Business Opportunities

Vendor Resources

standard Terms & Conditions T
Contact Us

co oo

Attention All Vendors:

This is Palm Beach County's official & only website for advertisement of Palm Beach County Solicitations for non-construction related goods and services.|

@ Request for Quotation/Submittal

o Invitations for Bid/Requests for Proposal/Notice of Cancellation
o Posted Awards/Notice of Cancellation

@ What did we order last year?

VENDORS MAY NOW CHOOSE TO RECEIVE PAYMENT FROM PALM BEACH COUNTY BY CREDIT CARD!

If you are interested, please contact the Wells Farge Supplier On-Boarding Team at (866) 377-9533 or
supplieronboardingteam@wellsfargo.com or the Palm Beach County Clerk & Comptroller at phcpaymentmgr@mypalmbeachclerk.com

Acrobat Reader

Many of our pages use the Adobe PDF format ﬂ To install the free Adobe Reader click on the icon:
TAY c., Adabe

Trademark of Adobe Systems Inc.

Palm Beach County: Home | Jobs | Links | Publications | FAQs | SiteIndex | Site Info | Contact PBC
© Copyright 2013 Palm Beach County, FL . Web Site Disclimer
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