NOTICE OF FUNDING OPPORTUNITY
(NOFO)INFORMATION GUIDANCE

Financially Assisted Agenci€sAA)
Behavioral Healtlservice Category
FY 202 - FY 2023
(October 12021 - September 3R023)

Released:March 29,2021
Due date:April 26, 2021 at 1200 PM EST

Palm Beach County Board of County CommissioiiBsC)
Community Services Departmegi@SD)
810 Datura Street, Suite 200
West Palm Beach, Florida 33401
(561) 3554700



Table of Contents

SECTION I: GENERORMATION. ....ciiiitiiiiie ittt e e e s s s r e e e e e s aennes 3
INTRODUGCTION. ...ttt e e e e e e e s s e et e e s s e r e et e e s e e e b r e et e e e e s nnnnnees 3
BACKGROWUNDL. ..ottt e et ettt et e et e e et e e e e e e e e e e e e e s e e e s s e e s s e e e s r e nnrnrnnrnnn e 3
PROGRAM OVERVIEW. ...ttt ettt ettt e et e e e e e e e e e e e e e s s e s s s e e s e s s s e e n e e s e e s nnneneeeeeeees 4
FUNDING AVAILABILITY ..ottt e et e e et e e e e e e e e e e e e e e e e e eaee s e e e s e e s s s aanannns 6
T = | 1 2 PP PPPPPPPRP 7

SECTION Il: PROPOSAL SUBMLISSION.....ciiiiiiiiiiiiiiie ettt e e Y/
SHRVICE CATEGORY......eeeeieiiiiiiiiiiiit ettt e e e e e et e et e e et e e e aaeeeaeaeaeaeesaeasnaannaaans 7
PUBLISH/RELEASE DATE. ...ttt e e e s et e e e e e e et e e e e s snn e r e e e e e s asnnnnneeeeeeaan 8
DE AD LINE DA E ..ttt ettt e e et e e e e e e e e e e e e s e e s e o e e s e e e e e e e e et s e e e s ee s e e et e et e e e e ee et eeaeaaeaaeeeeeeaens 8
TECHNICAL ASSISTANCE ...ttt e e et e e et e et e e e e eaeeeas 8
CONTACT PERSOIN. ...t e e e e e e e e e e et s e et e e st e s s e s b b r e e s s nnnrneeens 9
SCHEDULE GFENTSIMELINE ..ottt e e e st e e e e e e s n e e e e e e e e s nnbnr e e e e e e e annnnnes 9
EXPENSE OF PROJECT APPLICATLION. ...ccttiteieee et r e et e e e e e e e e e e e aaaeneeenaeenns 10
PROJECT APPLICATIONS OPEN TO THE.RUBLIC........oitiiiiiiiiiii s 10
CONE OBILENCE ...ttt ettt e e e e e e e e e e e e e e e s s s s e s s s e s s e s nn e 10

SECTION lll: SCOPE OF SERVICES ... ...t 11
TEHRMS OF SERVICE. ... .o r ettt ettt et e e e e e e e e e e e e e e eaaaeeaassasaaa s s e ann e nnrnnnebnr s rennneenees 11
TERMS ANDONDITION S ... e e e e e ettt ettt e e e e e e aaaeeeaaaaseaassaa s s e e nnbanbb bbb b b esseessneeeees 11
RECOMMENDATIONS FOR SERVICES: BEHAVIORAL HEALTH SERVICE.CATEGQRIES................. 12

SECTION IV: CONTENTS OF PROPOSAL AND INSTRUCTIONS.....cooiiiiiii e 18
FY 20212023 FAA BEHAVIORAL HEALTH APPLICATION COMPRONENTS. ...t 20

SECTION V: APPLICATION REVIEW PROQCESS ... ..ottt e e e e e e e n e e e 28

SECTION VI: GRIEVANCE NOTICE.FQRM.....cooiiiiiiiiiieiee et e e e e e e e e e e eas 29

SECTION VII: DEFINITIQNS. ... e e et et e e et e e e e e e e e e e e e e e e e s s e e e s s e nnnnnes 30

ATTACHMET 1: FY 20222023 FAA BEHAVIORAL HEALTH SERVICE CATEGORY STRATEGIES AND SUBCATEC

NOFO SCORING AND RANKING GUIDE FOR REVIEW.RANELLST.........coooiiiiiiiceee e 31

ATTACHMENT 2: REQUIRED COVER.SHEET........oi et 33

ATTACHMENT 3: INTERNAL CONTROL QUESTIONNAIRE.........co oo 34

ATTACHMENT 4: ROMA LOGIC MQODEL........uiiiiiiiiiiiiiiierieeeeeee ettt ee e e e sssssssnnnnnnnnnnnneenen s B2

ATTACHMENT 5: BUDGET WORKSHEET.........ottiiiiiiiiiiiiiiieeee e A

ATTACHMENT 6: SCOPE OF WORK ... .ttt e et ettt et e e et e e e e e e e e e e e e e aaa e e s e s s s e s s s nnnnnenned 48

EXHIBIT 1: INSURANCE ... oo e e et r et et et e e et e e e e e e e e e e e e e s s e e s s e e s s s e nnnnnnne 49

FY 2022 - 2023 FAA BEHAVIORAL HEALTH NOFO Page2



READ CAREFULLY AND COMPLY WITH ALL REQUIREMENTS

IN ACCORDANCE WITH THE PROVISIONS OF THE ADA, THIS NOFO AND DOCUMENTS
LISTED CAN BE REQUESTED IN AN ALTERNATE FORMAT. AUXILIARY AIDS OR SERVICES
WILL BE PROVIDED UPON REQUEST WITH AT LEAST THREE (3) DAYS NOTICE. PLEASE
CONTACT CSD AT (561) 3554679 OR ATJREID2NOFO@PBCGOV.ORG.

SECTION I: GENERAL INFORMATION

INTRODUCTION

Palm Beach Countigoard of County Commissioners (BCQemmunity Services Department (CSD) insite
eligible entities to submit proposals for the Financially Assisted Agencies (BaBavioral HealtiService
Categoryfor Fiscal YeargFY) 2022 - 2023 (October 12021 i September 3@®023). ProposedBehavioral
Health programs will participate ira personcenteredand RecoveryOriented System ofCare (ROSC)to
providesubstance use disorder and/or mental health treatment sématassntegrated with other social and
recovery support services

BACKGROUND

BCC established the FAA program withthe Pain Beach County Administrative Cod8ection 305.07
Payments to Financially Assisted Agenciaghe early 1980¢ o augment the Countyo
address human service needs by providing financial assistance to combaseitl/organizationsThe U.S.
Department oHealth and Human Servic@dHS) Element of theComprehensive Plan of Palm Beach County
delineates goals and objectives that address the availability of health and human seceisesrio protect

the health, safetyand welfare of County residents. In conjunctionwith the HHS Element,BCC adopted
Resolution R2013563, which created the Citizens Advisory Committee on Health & Human Services
(CAC/HHS)to provide input on FAA processeédditional guidance is also providén A Report of Health

& Human Services in Palm Beach Countigased on Key Community Indicators 20b¢atedat

http://discover.pbcgov.org/communityservices/Pages/Publicaspx

CSD administers FAA for Health and Human Services on behalf of the County.

The BCC and community stakeholders recognize the importance of behavioral health and substance u
disorder (BHSUD) services for Palm Beach County residents. BHSUD esreantribute to a healthy
community and enhance the overall quality of life for individuals, enabling them to reach their full potential.
According to the HHSSubstance Abuse and Mental Health Services Administration (SAMHS4dies
indicatethat, with access to essential services, including comprehensive prevention programs, sapgorts
care coor dnorsdt ipero,plf®é with ment al heal th probl em
Thus, with effective toolsand prevention, early inteention and clientfocused, recovergentric services
provided in a consistent mannand in alignment with social supports, the incidencé3sapEnd Treatment

can be significantly reducedndindividuals with mental and substance dssordercan then strivéoward
theachievenent ofa healthier lifestyle.

With this Notice of Funding Opportunity (NOFO),
Assisted Agencies (FAA) funding allocations for behavioral healthsabstanceise disorders t&upport

1 https://www.mentalhealth.gov/talk/people-mental-health-problems
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Services, as recommended by the consulting firm, ReRaédlauer Group, Inc. (RRG). CSD will also prioritize
funding allocations to Communigased Treatment and Services, enabling CSD to continue its system of care
leadership whé alsoadvancing neutral care coordination, recovery capital, and recovery support sefvices
the same timeCSD will continteits efforts with effective prevention, interventi@and communitybased and
residential treatment services for youth and ypuna dul t s . This move is con
enlisting the expertise of nprofit organizations that have the skills and resources to provide-Brap
Treatment.

As such, CSD is emphasizing funding allocations to agency applicants in {herSservice who:

1 Can demonstrate that th&HSUD services are persesentered, recovergriented and integrated; and
1 Employ evidencébased practices that are scalable and-diatan.

PROGRAM OVERVIEW

In November 2019, the BCC identified tbpioid epidemicbehaviorahealth and substance use disorder as
high strategic prioritiesand adopted as one of its goals a system of care paradigm shift from a treatment
centric to a persenentered, recovergriented system of care. This shift aitosachievequality of care and
long-term recovery outcome improvements.

CSD andkey strategic partners have championed these aims by planning, devetopingiplementing a
comprehensiv@ersoncenteredROSC. These aims have also been advanced thRagh m Beach Cc
Opioid Epidemic Response Plan (ORBroughthe Opioid Response Plan Steering CommitteeR8R);
through an updated behavioral health needs assessment completR®G and, is consistent with the
Count yds Behavi oTha ORPHuedaHhe heeds Bskessmenhis lscated on the CSD website ai
https://discover.pbcgov.org/communityservices/financiallyassisted/Pages/REPEsmugh his NOFQ,
CSDrecognizes theontinuing need foyouth and young adulsibstancese, mental healtland ceoccurring
servicesmany ofwhich, if left untreatedcanbe precursors for opioid and long term drug use.

PersorCentered System of Care (SOC)
The pimary goals othe personcenteredsystem ofcare SOQ for childrenandyouth young adultsadults
and familiesare to:

1 Ensure uniform assessment of substance use and/or mental health severity throughout the clie
population in order to decrease fragmentation of treatment services among providers offering variou
levels of care.

1 Maintain and utilize a comprehensive danum of substance use disorder and/or mental health
treatment services integrated with other social and recovery support services.

1 Provide the structure, process, and outcome measures necessary to noeerderation goals and

to streamline continwt communication, and tracking of clients across providers and service settings.

Additionally, the persofrcentered SO expected to identify and address the behavioral health and substance
use disorder needs of the client populatinoludingcommunity needthat, if left unaddressecdould lead to
substance use, substance use disgrdedsbehavioral healtffisorders For example, these community needs
include alack of basic life skills, inability to manage stress, lack of basic educagarding substances,
dysfunctional familiesand living in an environment that condones substance laseontrast, a coordinated
continuum of services that compriseliant-centered SOC can helpitaprove client care with linkage efforts
across all hdth domains and inform public payers of appropriate level of care purchasesting in
anticipated cossavingsthatwill be reinvested to needed social, recovery suppord prevention services.
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Palm Beach Countydés Opioid Epidemic Response Pl ¢
The ORP, adopted by the BCC in April 201Righlighted the need for an integrated response to address the
Countyds opioid epidemic and recommended creatin
proposed ROSC is consistent with achieving the
implement neutral care coordination; esistblrecovery community organizations and recovery community
centers; broaden the reanfpeer support services across the continuum; laiined®ecovery Capitahdext

(RCIE ); and train providergo usethe RClI The ROSCalso seeks to support tfialm Beach County
Health@r e Di st r i ct 6 s AddietionCsjabilizatidn &acilitys(ASHo serveaas the central point

of intake and triage for all overdose cases, similar to the role that a trauma center serves; and, integrate prim.
care and behaoral health services.

RRG Behavioral Health Needs Assessment

Further,the RRG needs assessmenbmpleted in 2019dentified several challenges and opportunities for
improvement for the SOC for youth and adults in the County. Of specific imporsaedtae following
challenges insufficient case managers; need for more commibased services; long waiting Bstor
psychiatrists;high turnover of staff,and a need fomore trained staff The RRG notedhe following
opportunitiesto increase omclude in the array of servicethe number opeers with lived experiencehie
number ofmentoring and coachingpportunities early interventiorto reduce th@ccurrenceof trauma the
number ofgroups/classes; funding for specific initiatives; collaboraacross service providerisicreased
family involvement and ihome servicessndwrap-aroundservices

TheR R G bebavioral health assessment and Community Forum Reviews have also shown that there is a ne
for better collaboration, alignment, and partnerships between efditiesth youth and adults experiencing
substance abuse, mental health andamurring disordersThe behavioral healtlassessmentdsoindicated

the need to address the social determinants of health pertaining to transportation, housing, education, &
employment, which are key predictors to achieving {tergi positiveoutcomes.

Opioid Response Plan Steering Committee (ORPSC)
The ORPSC recommends a better execution p&@oncenteredmodel, again requiring a neutral care
coordination entityhatwill help to support and build a ROSC community.

Ronik-Radlauer Group, Inc. (RRG)

CSD, in advancing the aforementioned waéitnered with the Southeast Florida Behavioral Health Network
(SEFBHN)and Palm Health Foundation to commission the R&akllauer Group, Inc. (RRG) to conduct a
study and produce a report thggdateshe Palm Beach Count2016 Behavioral Health Needs Asssment
Report RRG arethe authors of theORP andits strategic aims. To update theneeds assessment, RRG
examinedorganizational, systems, and community infrastructure to plan for the continued development anc
implementation of a comprehensive, coordinated, integrated behavioral health system BiR¢adso
included in the updated needs assessmetws of the 216 Behavioral Health Needs Assessment Report
the ORP, stakeholder interviews, focus groups, community foramasprovider surveyThe updated needs
assessmernitlentified therangeof thec o mmu siunmey Beesl, and includesa comprehensive funding
andysis to assist the community with utilizing the data to make informed decisions regarding future funding
allocations.

Based on its quantitative, qualitative and financial analyses, RRG made spsmiicmendations in the
thematic areathatemerged dung the qualitative analysis. Thecommendations include, but were not limited
to, the followingfor children andyouth young adultsaduls, and families
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1 Develop a common language including tise of systenrwide taxonomiesdata sharing and common
outcome measurements.

T Enhance fino wrong do o rdevelopmentof acentralssessment ana dare ¢ e
coordination systenfior the community.

1 Continued utilization of systeiwide evidencébased practicescluding thedevelopment o fitrueo
ROSCG and comprehensive implementation of care coordination and wraparound services.

1 Providepeer support in other systenfeyond behavioral health and child welfare.

RRGfurtherrecommendethat CSD focus its funding allocationsthin Suppors Services to include:

T Expanding care coordination to popul ations th

1 Wraparound case managementyouth and adults

1 Expansion and enhancement of peer support

1 Drop-in centers and the development of clubhgaka, recovery community centerand

1 Referral and linkage using fino wr ong ,dithovarm haadffs ara dodowup post
referral and linkage.

RRG alsorecommended th&SD prioritize itsfundingto supportndividuals and families experiencing-co
occurring psychiatric, substance use, and other complex condiindsthat funders collaborate with
community providers to address the core lifestyle issues that can result in substaferailyséysfunction,
issues related to satbncept and sekisteem, poor problem solving strategiasd stressethat prevent
individuals fromlivingl i f e on | i feds ter ms.

Behavioral Health Service Category Overview

Behavioral HealtlServiceCategory includeservices anthterventions necessary to assist childaadyouth,
young adults, adults, and families wdr@experiening behavioral health, substance use disordegamurring
psychiatric and substance use disorders, trauma, and/or other social and emotionidlaisgsupair overall
functioning and affect quality of life. Services within the Behavioral HeadttviceCategory willfall in one
or more of the followingStrategies andsubcategoy: StrategiesSupport Services, CommuniBesed
Treatment an&ervicesand DeepEnd TreatmentandSubcategorgpecial Needs

FUNDING AVAILABIL ITY

All proposalsnustbespecificto theBehavioral Healttstrategies an8ubcateggrdescribed within th&lOFO.
Applicants are not limited in the number of proposhbsy maysubmitbut must submit one application for
eachprogram The funding available for this NOF® determined by th8CC each yeaftor eachof the wo
(2) fiscal yeas covered by this NOFO

The total tinding estimated to be available for Fiscal Y(@af) 2022 is $5,806,415or thethree (3)Strategies
and theSubcategor under this Service Categoryundingwill be distributed as follows:

1 Behavioral Health $5,732,391
o Strategy Support Services
o Strategy CommunityBasedTreatment an&ervices
o Strategy DeepEndTreatment

1 Subcategory Special Needs: $ 74,024
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Note Proposals without a specifiggtrategyor Subcategoryunder the Service Categowll be considered
nonresponsive.Each Strategy and theSubcategory will be scored and ranked separately, using the
accompanyingBehavioral Health Service Gtegory Stratedes and the Subcategoryanking guide See
ATTACHMENT 1.

ELIGIBILITY

Qualified entities submitting applications fdfAA funding shall meet all statutory and regulatory
requirements.

Applicantsmustbe nonprofit organizations. Fgrofit and governmengntities are not eligibleotapply for
grants or to be subcipients ofgrant funds.All subrecipients must also meet the eligibility standards as
described below.

Organizations will clearly identify how their service/progfapaddress the Service Categand system of
care as approved by tBC.

Nonprofit Applicants must:

1 Hold current and valid 501(c)(3) status as determined by the Internal Revenue Service.

1 Be chartered or registered with the Florida Department of State, have been incorporated for at least ol
agency fiscal year, and have provided services for at least six (6) months.

1 Demonstrate accountability through the submission of acceptable finandidéé performed by an
independent auditor.

1 Create a Vendor Registration Account OR activate an existing Vendor Registration Account through
Palm Beach County Purchasing Departmentds Ve
accessed dtttps://pbcvssp.co.pahimeach.fl.us/webapp/vssp/AltSelfService

1 Maintain contractual liability insurancsubstantially similar to the termissted n EXHIBIT 1:
INSURANCE, if awarded FAA funding.

SECTION II: PROPOSAL SUBMISSION

Applicants shall submit project applicatgyalong withrequiredsupport materialgshrough the CSD NOFO
submission website, located at:

https://pbcc.samis.io/go/nofo/

All documents must be submitted by the deadline date per application instructions.
Late applications will not be acceptedr reviewed

Applicants must submdt leasibne(1) online application package to be considered for funding.

SERVICE CATEGORY

Behavioral Healttservice Categor$trategiegSupport Services, CommuniBasedlreatment an&ervices,
andDeepEnd TreatmentandSubcategorySpecial Needs

Foracompletadescriptiorof ServiceCategoryStrategies an8ubcategor eligibleactivities,pleasaefertothe
RECOMMENDATIONS FOR SERVICES section
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PUBLISH/RELEASE DATE

Monday, March29, 2021EST

DEADLINE DATE

Proposals, submitted through the online application wehsitesst be completed and received 18,00 PM
(Noon) EST on Monday, April 26, 2021 Proposals submitted aft&:00p.m. to the website will not be
accepted or reviewed.

TECHNICAL ASSISTANCE

CSDwill hold a Mandatory Bidders Conferencefor Applicants from3:00 pm to 4:30 pm onThursday,
April 1, 2021using WebEx (Online). Please check the FAA website for changes to the nheediinon.

https://pbegov.webex.com/pbgov/onstage/d.php?MTID=e2d38fea3796abb8da50f2a7aa7ce6la7

Meeting number/Access Code: 160 466 3437
Password: dC7t5CwFJK4

Join by phone: 1-844-621-3956 United States Toll
+1-4156550001 United States Toll Free

Members of the public who plan to attend the meeting in person are asked to pleaséSDafy soon as
possibleby emailat JREID2NOFO@PBCGOV.ORGr by phone af561) 3554679

Communication Media Technology (CMT) may be accessed at the following location, which is normally open
to the public at 810 Datura Street, West Palm Beacl3301, Basement Conference Room.

People wishing to attend in person may do so at 810 Datura Street, West Palm Beach FL 33401, Basem:
Conference Room.

Anyone interested in additional information may conk®A by mail at 810 Datura Street, West P&@each,
FL 33401, by email atREID2NOFO@PBCGOV.OR®@r by phone at561) 3554679

Also, those wishing to make public comments may coriia# by sending your comments via traditional
mail toCSDat 810 Datua Street, West Palm Beach, FL 33401, or emaiR&ID2NOFO@PBCGOV.ORG

Public participation is solicited without regard to race, color, national origin, age, sex, religion, disability or
family status.

I n accordance with the Americans with Di sabi l i
accommodations in order to participate in this public meeting can cdRBED2NOFO@PBCGOV.ORGo
later thanliree (3) business days prior to such meeting.

Persons who require special accommodations under the Americans with Disabilities Act or persons wh
require translation services for a meeting (free of charge), please(56&dl) 3554679 or email
JREID2NOFO@PBCGOV.ORGt least five business days in advance. Hearing impaired individuals are
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requested to telephone the Florida Relay System at #711.

Technical assistan@piestiongnust bemadein writing and emailed tdREID2NOFO@PBCGOV.ORGAI
guestions and answers will be made available for the public to review at

https://digover.pbcgov.org/communityservices/financiallyassisted/Pages/RFP.aspx

The deadline for submitting questions to CSR2k0D0PM (Noon) EST on Friday, April 23, 2021 which is
one(1) businesslay before the submission deadline.

CONTACT PERSON

This NOFO is issued, as with any addendatheBCC by CSD. The contact for &AA Behavioral Health
Service Categorgpplicationinquiries is byemailat JREID2NOFO@PBCGOV.ORG

SCHEDULE OF EVENTS/TIMELINE

FY 202 - 2023 FAA BEHAVIORAL HEALTH NOFO TIMELINE

DATE ITEM RESPONSIBLE
March 11, 2021 Citizens Advisory Committee on Health a| CSD
HumanService CAC/HHS) information | CAC/HHS
update on NOFQ@rocess
March 29, 2021 FAA Behavioral Health NOFO ReleaBay | CSD
- Available forPublic
April 1, 2021 Mandatory Bidders Conference CSD
3:00PM EST Applicants
April 15, 2021 Behavioral Health NOFO Reviewer CsD
Training Reviewers
April 23, 2021 Final day to submit writtequestions Applicants
12:00 PM (Noon) EST
April 26, 2021 FAA BEHAVIORAL HEALTH NOFO Applicants
PROPOSAL SUBMISSION
DEADLINE -12:00 PM (Noon) EST
April 26, 2021 Cone of Silence Begins for FAA Behaviory CSD, Applicants,
Health NOFO Reviewers, BCC
May 25 2021 Strategy- Support ServiceReview Panels| CSD
meet to review and score proposals Reviewers
May 26, 2021 Strategy- CommunityBased Treatment | CSD
and Services Review Panels meet to revi| Reviewers
and score proposals
May 27, 2021 Strategy DeepEnd Treatment Review | CSD
Panels meet to review and score proposg Reviewers
May 28, 2021 Subcategory Special Needs Review CSD
Panels meet to review and score proposg Reviewers
June8, 20217 Junell, Staff reconciles review panstorng, CSD
2021 ranking and funding availability tdevelop
recommended allocations
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Junel0, 2021 CAC/HHS Meeting Presentation of FAA | CSD

Funding Recommendations CAC/HHS
Junel0, 2021 Funding Recommendations Posted on FA CSD
Website
June21,2021 Final date to file a FundinGrievance 7 Applicants

Business Days following Funding
Recommendations Posted on FAA Webs

July13, 2021 Presentation of FY 2022023 FAA CSD
Funding Recommendations to BCC for | BCC
Approval
September 14, 2021 FAA Contracts Preented to the BCC for | CSD
Approval BCC
September 14, 2021 Cone of Silence Ends for FAA Behavioral CSD, Applicants,
Health NOFO Reviewers, BCC

EXPENSE OF PROJECT APPLICATION

All expenses incurred with the preparation and submission of proposals to the County, or any work performe
in connection therewith, shall be bornedpplicants. No payment will be made for proposals received or for
any other effort required of or made &gplicants prior to commencement of work as definedrbggreement
approved by the BCC.

PROJECT APPLICATIONS OPEN TO THE PUBLIC

Applicants are hereby notified that all information submitted as part of, or in suppéAAfBehavioral
Healthapplications will beavailable for public inspection in compliance with the Florida Public Records Act.

CONE OF SILENCE

This NOFO includes a Cone of Silencelhe Cone of Silence will apply from the date the NOFO is due
back to the department, whichAsril 26, 2021, until the final FAA contract agreementse approved by
the BCG approximatel\September 14, 2021

All parties interested in submitting a proposal will be advised of the following:

Lobbying - Cone of Silence

Respondents are advistthtthe "PalmBeach County Lobbyist Registration Ordinance" (Ordinamnce)
effect A copy ofthe Ordinancean be accessed at:

http://discover.pbcgov.org/legislativealifs/Pages/Lobbying_Regulations.aspx

The Respondenshall readandfamiliarize themseleswith all of the provisionsof said Ordinance put for
convenience, the provisions relating to the Cone of Silence have been summarized here

"Cone of Silence” meansa prohibition on any non-written communication regarding this NOFO
between any Respondent o r R e s p orapdesentatidesand any County Commissioner or
Commissioner'sstaff, any memberofal o c a | governing body or the mer
executive officer that is not a member of a local governinigody or the mayor or chiefexecutiveo f f I cer 0
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staff, or any employeeauthorized to act on behalf of the commission or local governing body to award
a contract.

A Respondent's representatslall include but not be limited to the Respondent's employee, partner, officer,
director or consultant, lobbyist, or any, actual or potential subcontractor or consultariRe$pioadent.

The Cone of Silence is in effect as of the submittal deadlime provisions of this Ordinance shall not apply

to oralcommunicationsat any public proceedingjncluding pre-bid conferencesoral presentation®efore
selection committeesynd contractnegotiationgduringany public meeting. The Cone of Silence shall not

apply to contract negotiations between any employee and the intended awardee and any dispute resolutic
process following the filing of a protestheConeof Silenceshallterminateatthetime that the BCC awards

or approvs a contractwhen all proposals amejeced, or when an action istherwise take thatends the
solicitationprocess.

SECTION IIl: SCOPE OF SERVICES

TERMS OF SERVICE

FAA Behavioral HealtlFunding Term: 12 months, automatically renewable for upptee(1) additional
12-month period

FAA Behavioral HealttStart Date: October 1, 202

FAA Behavioral HealtEnd Date: September 3@023

All contracs are contingent upon annual appropriations by the BCC.
TERMS AND CONDITIONS

1. ProposalGuarantee
Proposer guarantees their commitment, compliance and adherence to all requirements of the NOFO |
submission of their proposal.

2. Modified Proposals
Proposer may save any unfinishealine proposal and continue to modify the proposal until the
proposal isubmitted. Once submitted, the proposal is final.

3. Late Proposals, Late ModifiedProposals
Proposals and/or modifications to proposals submitted after the deadline are late and shall not L
considered.

4. Palm Beach County Office of the Inspector General Adit Requirements
Palm Beach County has established the Office of the Inspector General in Palm Beach County Coc
2- 421 through 2440, as may be amended, which is authorized and empowered to review past, preser
and proposed County contracts, transactiaespunts and records. The Inspector General has the
power to subpoena witnesses, administer oaths and require the production of records, and aud
investigate, monitorandinspectthe activitiesof the AGENCY, its officers, agentsemployeesand
lobbyistsin order to ensure compliance with contract requirements and detect corruption and fraud.
Failure to cooperate with the Inspector General or interference or impeding any investigation shall b
in violationof PalmBeach County Code-221 throgh 2440, and punished pursuant to Section
125.69, Florida Statutes, in the same manner as a second degree misdemeanor.
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5. Commencement oWork
The Countyodés obligation wil!/ commence when t
Commissioners or thewesignee and upon written notice to the proposer. The County may set a
different startingdatefor the contract. The Countywill not beresponsibldor anywork doneby the
proposergven work done in good faith, if it occurs prior to the contract dtdet set by th€ounty.

6. Non- Discrimination

The County is committed to assuring equal opportunity in the award of contracts and complies with al
laws prohibiting discrimination. Pursuant to Palm Beach CoReigolution R201-2770, as may be
amended, th&pplicants warrants and represents that throughout the term of the Agreement, including
any renewals thereof, if applicable, all of its employees are treated equally during employment withou
regard to race, color, religion, disability, sex, age, nationgin, ancestry, marital status, familial
status, sexual orientation, gender identity or expression, or genetic information. Failure to meet thi:
requirement shall be considered default of the Agreement.

As a condition of entering into the agreementApplicants represents and warrants that it will comply
with the Countyés Commerci al Nondi scr-17@0, asat i
amended. As part of such compliance, the Applicants shall not discriminate on the basis of race, colo
national origin, religion, ancestry, sex, age, marital status, familial status, sexual orientation, gende
identity or expression, disability, or genetic information in the solicitation, selection, horing
commercial treatment of stdontractors, vendorsuppliers, or commercial customers, nor shall the
Applicants retaliate against any person for reporting instances of such discrimination. The Applicant:
shall provide equal opportunity for sabntractors, vendors and suppliers to participate in atsof
public sector and private sector stimtracting and supply opportunities, provided that nothing
contained in this clause shall prohibit or limit otherwise lawful efforts to remedy the effects of
marketplace discrimination that have occurredorare@ecc i ng i n the Countyo:
in Palm Beach CountyThe Applicants understands and agrees that a material violation of this clause
shall be considered a material breach of the aggaeéand may result in termination of the agreement,
disqualfication or debarment of the company from participating in County contracts, or other
sanctions. This clause is not enforceable by or for the benefit of, and creates no obligation to, any thir
party. Applicants shall include this language in its-sattracts.

Additional terms and conditions will be included in the program agreement and are contained on the FA/
website, a$AA Standard Terms and Conditions located at:

http://discover.pbcgov.org/communityservices/financiallyassisted/Pages/RFP.aspx

RECOMMENDATIONS FOR SERVICES: BEHAVIORAL HEALTH SERVICE
CATEGORIES

Qualified entities are invited to submit applications to pro\Bédavioral Healtrservicesto Palm Beach
County residentsTheReviewPanelwill rank all proposals based on how critical they deem the program is for
the system of card8he SCORE awardedta proposal is reflective of how competitive the proposal is. The
RANKING of theproposals is reflective of how imperative and critical the services are to ensure availability
and acces®RRanking will be based on prioritieeveloped using data gathergd@SD.
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Services within the Behavioral Health Service Category will focughenStrategiegSupport Services,
CommunityBased Treatment and ServicasdDeepEnd Treatmenf andSubcategorySpecialNeeds3. All
proposals must also incorporate the following overarching principles:

Persorcentered
Recoveryoriented
Integrated
Scalable
Evidencebased
Datadriven

= =4 =4 -8 -8 -9

Descriptions ofStrategies andSubcategoryServiceswithin Behavioral Health Service Category
1 Support Services- includes crisis support, case management, care coordination, mobile crisis,
recovery support (i.e. peer services, dimoprecovery community centers, recovery community
organizations), suppave housing, suppoite employment
1 Community-Based Treatment and Services includes outpatienindividual therapy, outpatient

group and/or family therapy, medical, Medicatidssisted Treatment (MAT), thome or orsite day
treatment

1 DeepEnd Treatment - includes crisis stabilization, detox, ipatient, residentialeatmenincluding,
residential levels 1, 2, and 4, and room and board levels 2 and 3

1 Special Needs includesbehavioral respite care
Funding for the FAA FY 20222023 Behavioral HealttStrategies and&Gubcategoy is as follows:

Behavioral Health Strategies: $ 5,732,391
Support Services

Services

Crisis Support (i.e. Mobile Support)
Case Management / Care Coordination
Recovery Support

Supportive Housing

Supportive Employment

CommunityBased Services

Services

Outpatient Services

(Therapy, Medical Serviced)ental Health Substance Use)
In-home or Onsit®ay Treatment
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DeepEndTreatment

Services

Crisis Stabilization

Medical Detox

Inpatient / Residential Services

Special Needs$74,024

Services
Behavioral Respite Care

Population Definitions

Populations to be served inclu@aildren/Youth Young Adults Adults, Families andSpecial Needs See
SECTION VII 1 DEFINITIONS for descriptions of the populations.

Note: Clients must reside in Palm Beach Coyrtyd havenental health and/or substance use disowdaich

include butarenot limited tg impairment in functioningatrisk, and/or behavioral or emotiondisorders.
Current or past traumatstressmap | so be a factor wherei n ifarClientsp ac |
who do not have a diagnosis

Outcomes and Data Collection

Program Outcomes are required in the logic mod@issubmitting a poposal, the Applicant Agency agrees
to address and measure the followmugcomesand provide at least one appropriatdicator peoutcome

in proposas.

Tools

Applicant Agencies serving Clients with Substance Use aratcorring disorders musigree to utilize and
adhere to protocols foremoi ng use of t he ReR®IVE)r yt oCoalp.i t aTh d nF

comprehensive picturebedfnga upe mgo mins ooV d rnael,| awe |
personcentered and scientifitta validated to reliably measure addiction wellness regardlegwsibstance
used, the treatment modality, or the individual

visit https://www.ecoverycapital.iofo review theR C | Eool, whichwill be used for the Young Adult and
Adult population experiencingubstance use and/or-oocurring disorder. In additiolR C | Will be used
once the Client istahlized.

Applicant Agencies serving Clients are required to administer Client Satisfaction Surveys at discharge. Surve
results are to be reported on a quarterly basis.

Required Outcomesor Each Strategy andSubategory

Programs and services in the Behavioral Health Service Catslgaliyaddress the following outcomes and
performance measures:
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Support Services

Crisis Support Mobile Crisis

Outcome Clients remain in the community.

Indicator 60-70% of Clients who have received mobile crisis intervention hg
not received services for the same crisis within 30 days from the
previous crisis intervention.

Indicator 60-70% of Clients receiving mobile crisis intervention had their cri
resolvedn the community.

Outcome Additional Outcome chosen by Agency

Indicator Additional Indicator chosen by Agency

Case Management / Care Coordination

Outcome Clients are successfully linked to supportive services.

Indicator 90-100% of Clients willreceive a warm transfer to supportive servi
based on their Individualized Service Plan (ISP).

Outcome Additional Outcome chosen by Agency

Indicator Additional Indicator chosen by Agency

Recovery Support

Outcome Clients will improve overallvell-being.

Indicator 80% of Client(s) will improve at least one point in at least 3 doma
on the RCIE from program admi
30 days, 60 days, 90 days).

Outcome Additional Outcome chosen by Agency

Indicator Additional Indicator chosen by Agency

Supportive Housing

Outcome Clients will obtain secure housing.

Indicator 50-60% of Clients will live in a stable housing environment at
program discharge30 days, 60 days, and 90 days

Outcome Clients wll improve overall welbeing.

Indicator 80% Client(s) will improve at least one point in at least 3 domains
the RCIE from program admi ssi
days, 60 days, 90 days).

Outcome Additional Outcome chosen by Agency

Indicator Additional Indicator chosen by Agency
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Supportive Employment

Outcome Clients will secure employment.

Indicator 70-80% of Clients will be competitively employed for at least 92 days pe
year.

Outcome Clients will improve overallwell-being.

Indicator 80% Client(s) will improve at least one point in at least 3 domains on the
RCIE from program admission to p
days, 90 days).

Outcome Additional Outcome chosen by Agency

Indicator Additional Indicator chosen by Agency

Community-Based Services

Outpatient Services (Therapy, Medical Servidésntal Health Substance U3e

Outcome Clients improve overall social emotional functioning as evidenced by
Children Functional AssessmeRating Scales (CFARS)/Functional
Assessment Rating Scale (FARS).

Indicator 70-80% of Children/Adults will improve their level of functioning as
measured by an increased score on the CFARS/FARSfieinbaseline
score at admission.

Outcome Clients wll improve overall wellbeing.

Indicator 80% Client(s) will improve at least one point in at least 3 domains on the
RCIE from program admission to p
days, 90 days).

Outcome Additional Outcome chosen by Agency

Indicator Additional Indicator chosen by Agency

In home or On-siteDay Treatment

Outcome Clients improve overall Mental Health.

Indicator 70-80% of Children/Adults will improve their level of functioning as
measured by an increased score on the CFARS/FARS from a baseline {
admission to a pogteatment score hgischarge.

Outcome Clients will improve overall wellbeing.

Indicator 80% Client(s) will improve at least one point in at least 3 domains on the
RCIE from program admission to p
days, 90 days).

Outcome Additional Outcomechosen by Agency

Indicator Additional Indicator chosen by Agency
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DeepEnd Treatment

Crisis Stabilization

Outcome Clients will reintegrate into the community.
Indicator 100% of Clients receiving services will have an individualized recovery
support plan at discharge.

Outcome Clients will receive a baseline score on € | Survey.

Indicator 100% Client (s) wildl receive the
admissiort:

Outcome Additional Outcome chosen by Agency

Indicator Additional Indicator chosen by Agency

Medical Detox

Outcome Clients will be successfully linked to services before discharge.

Indicator 80-90% Clients will successfully transition to a substance use treatment
program.

Outcome Clients wildl receive a baseline

Indicator 100% Client (s) wildl receive an R

program admission.

Outcome Additional Outcome chosen by Agency
Indicator Additional Indicator chosen by Agency

In-patient/Residential Servicésr Young Adult and Adult

Outcome Clients successfully transition to recovery support services.
Indicator 60-70% of Clients will successfully transition to a Recovery Community
Center and/or Recovery Communi@yganization.

Outcome Clients successfully linked to housing, employment, and/or recovery sup
services.
Indicator 60-70% of Clients will successfully transition to housing, employment, ar

recovery support services.

Outcome Clients will improveoverall weltbeing.

Indicator 80% Client(s) will improve at least one point in at least 3 domains on the
RCIE from program admission to p
days, 90 days).

Outcome Additional Outcome chosen by Agency
Indicator Additional Indicator chosen by Agency
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In-patient/Residential Services fAdolescents

Outcome Clients continue educational, technical, and/or vocatisealices.
Indicator 60-70% of Clients will successfully transition éalucational, technical,
and/or vocational services post discharge.

Outcome Additional Outcome chosen by Agency
Indicator Additional Indicator chosen by Agency

Special Needs

Behavioral Respite Care

Outcome Clients/Caregivers reduce overall stress.

Indicator 80-90% of Clients/Caregivers caring for their child or other family membgt
with special needs who are served for at least three (3) months, will
experience a decrease of stress striess assessment tool

Outcome Additional Outcome chosdny Agency
Indicator Additional Indicator chosen by Agency

*Note TheR C | tolin each categorwill only beused for the Yong Adult and Adult population
experiencingubstance use and/oo-occurring disordernn addition,R C | Will be used once the Client is
stabilized.

Data Collection/Application

CSDwill provide specifics to data collection softwatering contract negotiations.

SECTION IV: CONTENTS OF PROPOSAL AND INSTRUCTIONS
The NOFO Guidance as well as additional resources and information are available at:

http://discover.pbcgov.org/communityservices/financiallyassisted/HgRsds px

http://discover.pbcgov.org/BusinessOpportunities/Pages/default.aspx

Paper copies are available upon request.

The FAAFY 20222023Behavioral HealtApplication andNOFO Guidance is for reference purposes only
as the proposal must be submitted throughtQ8® NOFO ApplicationSubmission website.

Except where noted, all agencies applyingfAA funds must complete and submit all items listed below.

The deadline for application package submissidioaday, April 26,2021 at12:00 PM (Noon) EST. In
order to beconsideed for funding Application Packages shall kignely submitted on theCSD NOFO
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Application Submission Website:
https://pbcc.samis.io/go/nofo/

Applicationsmaybe revised prior to final submissio®nce submitted, applications cannot be changed.
Applications must (be):

1 Written in plain languagé a narrative thatuily addresses all questions in the FAX 20222023
Behavioral Healtpplication andNOFOGuidance

1 Understandable to people unfamiliar witle agency or itarea okexpertise.

1 Specifically address the funding priorities set out in NFO.

Pleaserefer to ths FAA FY 20222023 Behavioral HealthNOFO Guidancefor further description or
definitions.

FAA ReviewCommitteemeeting, during which th&ReviewCommitteewill review and score all applications,
arescheduledas follows. End timefor the meetings depenént on the number of applications received
Please check the FAA website for changes to the meeting location.

Behavioral Health (Day 1)- Support Services
May 25, 2021(9:00 am to 5:00 pm)
CSDés Basement Conference Room

https://pbegov.webex.com/pbgov/onstage/q.php?MTID=e3e18f9e3884d30e370aa481f7057de67

Meeting numbédAccess Code 157 028 2262
Password: uzVKTm9rH88

Join by phone 1-844-621-3956United States Toll
+1-4156550001United States Toll Free

Behavioral Health (Day 2)- Community-BasedTreatment and Services
May 26, 2021(9:00 am to5:00 pm)
CSD6és Human Service¥Fl@Wonference Room, 2

https://pbegov.webex.com/pbgov/onstage/q.php?MTID=ec8ad6b48d4f192a8c38ada744de8e4cb

Meeting number/Access Code: 157 975 8929
Password: M38mfncJp3S

Join by phone: 1-844-621-3956 United States Toll
+1-415-655-0001 United States Toll Free

Behavioral Health (Day 3) - DeepEnd Treatment
May 27, 2021 (9:00 am to B0 pm)
CSDés Basement Conference Room

https://pbegov.webex.com/pbgov/onstage/q.php?MTID=ed4ef39df1a2f724cf963653b9179639d
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Meeting number/Access Code: 157 878 8287
Password: URNMTmJr374

Join by phone: 1-844-621-3956 United States Toll
+1-415655-0001 United States Toll Free

Behavioral Health (Day 4) - Special Needs
May 28, 2021 (9:00 am to B0 pm)
CSD6s Basement Conference Room

https://pbegov.webex.com/pbgov/onstage/q.php?MTID=e61ddf4a50e837d9d47b172ef79751d77

Meeting number/Access Code: 157 106 2537
Password: fqgF6kQEQmM64

Join by phone: 1-844-621-3956 United States Toll
+1-415655-0001 United States Toll Free

Members of the public who plan to attend the meeting in person are asked to pleaseé3Dafy soon as
possibleby emailat JREID2NOFO@PBCGOV.OR®Gr by phone a{561) 3554679

Communication Media Technology (CMT) may be accessed at the following location, which is normally open
to the public at 810 Datura Street, West Palm Beacl33801, Basement Conference Room.

People wishing to attend in person may do so at 810 Datura Street, West Palm Beach FL 33401, Basem
Conference Room.

Anyone interested in additional information may coni&A by mail at 810 Datura Street, West P&@each,
FL 33401, by email aiREID2NOFO@PBCGOV.OR®Gr by phone at561) 3554679

Also, those wishing to make public comments may corfa# by sending your comments via traditional
mail toCSD at810 Datua Street, West Palm Beach, FL 33401, or emaiR&ID2NOFO@PBCGOV.ORG

Public participation is solicited without regard to race, color, national origin, age, sex, religion, disability or
family status.

Inacordance with the Americans with Disabilitie
accommodations in order to participate in this public meeting can cdRBED2NOFO@PBCGOV.ORGo
later than thre€3) business days prior to such meeting.

Persons who require special accommodations under the Americans with Disabilities Act or persons wh
require translation services for a meeting (free of charge), please(5&d) 3554679 or emall
JREID2NOFO@PBCGOV.ORGt least five business days in advance. Hearing impaired individuals are
requested to telephone the Florida Relay System at #711.

FY 2021- 2023 FAA BEHAVIORAL HEALTH APPLICATION COMPONENTS

*START A NEW APPLICATION 1 DO NOT USE AN OLD ONE**
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Proposal

Federal ID
Agency Name

Doing Business As (DBA)
Please indicate name(s) by which agency is known or does business.

Address

City

State

Zip Code
NOFO/RFP
Additional Editors
Program Name

FAA Required FY 2022 - 2023 Cover Sheet
Click to download the REQUIREPBAA FY 2022 - 2023 Cover Sheet Template SeeATTACHMENT 2 .
Please upload once you have completed the form.

Please upload your document in the same format as the temgat©R .docx
Please name your document as s@algency Name or InitialsLoversheet FY22

NOFO Information Document
Click to download thd&Y 2022 - 2023 FAA Behavioral Health NOFO Guidance document for reference
throughout the application.

General Contact Information

CEO/Executive Director Name and Title
CEO/Executive Director Email

Agency Contract Person Name and Title
Agency Contract Person Phone

Agency Contract Person Email

Total Funding Amount Requested
Please enter total funding amount across all service categories that you are requesting.

Total People Expected to Serve
Please enter total number of unduplicated people expected to be served with the funding requested.

Internal Control Questionnaire
Click to download the REQUIREDternal Control Questionnaire. Please upload once you have completed
the form. SeATTACHMENT _3.

Please upload your document in the same format as the temget®R .docx
Please name your document as s@ggency Name or InitialshhternalControl

Policies and Procedures
Pl ease upload your agencyods policies and proceddu
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Please upload your document in the same format as the tengtet©R .docx
Please name your document as s@ahgency Name or Initialspolicies

Performance Improvement Plan (2000 Characters)
Please describe how your agency responds to requeperformance improvement plan.

FAA FY 2022 Behavioral Health Application

1. BH Strategy/Subcategory

Select the Behavioral Heal8trategy oiSubcategory.

Select One: Support Services, Commuidased Treatment and Services, D&yl Treatment, Special
Needs

2. Client Population(s)
Select the client populati¢s). SelectALL thatapply.
SelectAll that Apply. Children and Youth, Young Adult, Adult, Families

3. Services
Select theorogram services

Select One:
1 Behavioral Respite CaiieSpecial Needs Only
1 Case Managemefttare Coordinatioil Support Services Only
1 Cirisis Stabilizatiori DeepEnd Treatment Only
9 Crisis Support i.e. Mobile Suppori Support Services Only
1 In-home or Onsite Day TreatménCommunityBased Only
1 Inpatient / Residential ServiceDeepEnd Treatrnent Only
1 Medical Detoxi DeepEnd Treatment Only
1 Outpatient ServicesTherapy, Medical Services, Mental Health, Substance @@mmunityBased

Only
1 Recovery Suppoiit Support Services Only
1 Supportive Employmerit Support Services Only
1 Supportive Housin@ Support Services Only

I. Need (5Points)

4. Address Need (2000 Characters)
How will your agency address the needs identifie@ & D $oarce documents?

5. Priority Population (2000 Characters)
Define the priority population you intend $erve. Discusshow your proposal addressthis population.

6. Client Eligibility (2000 Characters)
Describe your criteria for program eligibility (i.e., so@oonomic, insured/uninsured status, etc.)

7. Geographic Location (2000 Characters)
Will your programfocus on specific geographic locations within Palm Bedicéo, specifyfocation(i.e. town,
Zip code, community, neighborhood)
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[I. Program Implementation and Design(50 Points)

Overarching Principles

Consideringthe overarching principlediscussed in the FAA FY 2022023 Behavioral HealthNOFO
Guidance documengnd the area of focus you have selected to address, please respond to the followin
guestions.

Program Narrative

8. Proposed Program (4000 Characters)
Describe theoroposegrogram

9. System of Service Delivery (6000 Characters)
Describe in detail theproposedpr ogr amoé s system of service del
discharge/program completion.

10. EvidenceBased Practice and Tools (3000 Characters)
Describe any evidendeased practices or reseaiioformed approaches, tools and/or strategies you intend to
utilize in the implementation of the program

11. Alignment with Principles (2000 Characters)
Identify how your proposed activities meet the débn of a persorcentered, recovergriented system of
care(ROSC)

Program Implementation

12. PersonrCentered ROSC (2000 Characters)
Describe your experience in the persamteredROSC environment, as applicable.

13.Recovery Capit alk2000Ghhrctets) ( RCI E)
Describe how your pr ogr, ahichisweqguidedfor pnograms peovingi@nes withh e |
SUD and/or CeOccurring disorders, as applicable.

14. Program Assessment (2000 Characters)
Describe any tools/assessments yagency intends to use for this prograas well as the frequency and
manner in which they will be employed.

Collaborations and Partnerships

15. Collaborations and Partnerships (3000 Characters)
Does your program involve collaborating or partnering with other organizations? If so, describe how and ol
what aspects of program implementation you intend to collaborate or partner with other organizations/partner

16. MOUs and MOAs
For Agency Appications with formal partnerships, uploddemorané of Understanding (MOUS) or
Memorana of Agreement (MOAS) that exain your project partnership.

Please upload your document in the same format as the tenypdtite:
Please name your document as s@8hgency Name or InitialSyiOUs
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17. MOU Description (2000 Characters)
Describe howin your partnership, yowill jointly address theserviceneed fiscally and programmatically.

18. Program Barriers (3000 Characters)
Describe any barriers you anticipate in implementing your program/project. Describe your plan to addres
these barriers or other anticipated challenges.

[ll. Evaluation Approach (25 Points)

19. Evaluation Methods (4000 Characters)

Describe the evaluatiomethods and activities for your proposed program. Include data collection
methodologies, approach to analysisd how data will be used to inform any modifications in activities or
treatment. If your programasplans to utilize any specific tools, pide a copy of the tools, any underlying
research and your plan for utilizing any such tools (including timing, frequency, changing course of plans
etc.).

20. Data Collection (2000 Characters)
Identify how you will collect data, including the frequencycoflection, types of data and how you will use
the data on an egoing basis.

21. Data Utilization (2000 Characters) )
How will you wutilize the RCIE, SPDAT, and/or ot/
plans? Provide an example ofvhgou will use the tool(s) to plan with Clients and improve outcomes.

22. Logic Model
Click to download the ROMAlan/Logic Model templatePleasaiploadonce you have completed the form
SeeATTACHMENT 4.

1 Ensureoutcomes are SMART (specific, measurable, achievable, realistidydunmel).
1 Ensure outcomes are reflective of the required outcomes stated in the FAAGIOFDce.
1 Include outcomes from wraparound modeled services, if applicable.

1 Please upload youodument in the same format as the templbe:OR .docx
1 Please name your document as s@&gency Name or InitialSROMALM_FY?22

IV. Organizational Capacity (10Points)

23. Key Personnel (3000 Characters)
Describe the roles and responsibilitieskefy programpersonnel. Additionally, if applicable, identify and
describe the roles and responsibilities your project parpiays

24. Trainings (4000 Characters)
Describe orgoing or planned efforts to ensure staff receives the following trainingscamdhley would be
incorporated into service delivery:

Racial Equity Training
Traumalnformed Care (TIC), Adverse Childhood Experiences (ACEs), Motivational Interviewing
(M1) training

)l
il
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91 Cultural Competency/Humility Training
1 Lesbian, Gay, BBexual, Transgeter, Questioning (LGBTQ) Cultural Competency
1 WraparoundService

25. Co-Occurring Disorders (4000 Characters)
Describe prior and/or planned efforts to ensure service delivery encompasses addressil
patients/clients with coccurring(both substance abuse and mental illness) disorders.

26. Coordinated Care (2000 Characters)
Describe how you will incorporate coordinated care and when necessary, wraparound services, as applicab

27. Population Expertise (2000 Characters)
Explain whyyour organization and your project partnefapplicable are the appropriate entities to address
the needs for the population you propose to serve. Include your experience with the specific population.

28. Agency Experience (3000 Characters)
Describethe experience and expertise of your organization and your project partnapplicable in
successfully implementing and sustaining projects of similar scope and size.

Program History

29. Prior Outcomes (3000 Characters)
Discuss prior outcomeand other relevant data that demonstrate success you have had in the provision of the
senices in this proposal.

Note Additional performance history may be provided to the Review Panel by CSD staff. If the program
has no history with the County, poimsay be gi ven based on the Review
program/agency.

30. Monitoring (3000 Characters)
Discussexperience oprior programmonitoring including FAAand other fundemonitoringandreports.
Identify any findings that were made and hibwvey were addressed.

31. Nonprofit First Certification

Is Agency certified by Nonprofit First or another Accreditation body?

Select: Yes or No

32. Accreditation and Certification

Pleasaupload your NonprofiEirst Certification or Accreditation Certificate from astablished
accreditation entity.

1 Please upload your document in the same format as the tenmpitite:
1 Please name your document as s@algency Name or InitialsLertifications

Available Resources and Sustainability
33. Community Resource (2000 Characters)

Identify any programs or services in the community that can support your project.
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34. Referrals (2000 Characters)
What are the plan® referclientsto a recovery community organization/recoveoynmunity center andf
other service organizations, if applicable?

35. Program Sustainability (3000 Characters)
Describe how your organizatiawll continue to address this need or solve this probdren this FAA
funding period endsDescribe how awarded funds will allow you to leverage additional dollars.

V. Budget (10 Points)
36. FY 2022 Proposed Program Budget

1 Complete proposed program budget using the template provided in the online appRatien the
Asampl edo and fAguidelineso tabs pr ovreqdested fundke f o
justifications areomplete.

1 Ensure administration expenses are limited to 15%. The Budget Justification must be thoroughly
completed. (Please dedm® in detail each of the line items requested in the budget. Employee positions
should include brief descriptions of their duties in the program). If you are charging an
indirect/administrative costrate, then you must remove any other line items related
indirect/administrative expensdkan indirect cost rate is being requested, an approved cost plan from
a cognizant agency must ineluded.

1 Ensure FAA requested funding is not more than 25% of the Total Agemiget

Click to download the REQUIREBY 2022 Budget Worksheet Template SeeATTACHMENT 5 . Please
upload once you have complédtiae form

1 Please submit budget in one of the following formads:OR .xIsx
1 Please name youutget as suci{Agency Name or Initialspudget FY22

37. Total Agency Budget

The Total Agency Budgeinustbe attached to the proposal. The Budget forms that are part of the proposal
do not need to be utilized for this budget as it can be in any form, but it should include all agency funding
sources as well as expenditurepbygram.

1 Please submit Total Agey Budget in one of the following formatgdf OR .xls OR .xIsx
1 Please name your Total Agency Budget as s{fadrency Name or InitialsSJAB_FY22

38. Audit Report
Submit most recent audit report. If there were findings, describe corractivas.

1 Please submit Audit Report in the following formaidf
1 Please name your Audit Report as sy&gency Name or Initialshudit_FY (Year of most
recent audit)pdf

39. Audit Report Corrective Actions Explanation (1000 Characters)
Please provide any AudReport Corrective Actions Explanation, if applicable.

40. Year End Financials
Submit YeatEnd Financial Statements. If not submitted exphdiy.
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1 Please submit Yedfnd Financial Statements in the following formatf
1 Please name your Ye&nd Financih Statements as such(Agency Name or
Initials) YEFS_FY20

41. IRS Form 990
Submit IRS Form 990. If not submitted explainy.

1 Please submit IRS Form 990 in the following formpdttf
1 Please name your IRS Form 990 as sg&bency Name or InitialslRS990_FY2D

42. YEFA/IRS 990 Explanation (1000 Character$
Pleaseprovide any Year End FinancidRS Form 99@xplanation, if applicable.

43. Unit Cost(4000Characters)
Submit proposed Unit Cost service description and unit cost of service rate. (Is this an industry standard?
If so, please state source)

Ensure both the unit cost service description and cost rate are clear and accurately calculated. Formulas
used taarrive at the cost rate should be included.

44. Cost per Client (2000 Characters)

Describe how you derived the Cost per Client. (For existing FAA agencies, please explain any differences
in Cost per Client, as applicable). Ensure@ost per Client i€lear and accurately calculated. Formulas
used to arrive at the cost must be included.

45. FAA Funding
Is FAA funding being used as match for another funding source?
Select: Yes or No

46. FAA Funding Match Explanation (1000 characters)

Please providersy FAA Funding Explanation (only applicable if "YES" was selected for Question
44).

VI. Scopeof Work (No Points)

This section will be used to develop your contegteemenif your program is funded. These items will be
monitored by contrachonitors.

47. Target Population (200 Characters)
Briefly explain your target population.

48. Overview (400 characters orless)
Please provide a brief overview of the proposed program.

49. Services (1000 Characters)
List in bullet pointsghe services you will be providing wients.

50. Scope of Work (SOW)Template
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Click to download the REQUIREBY 2022 Scope of Work Template. SeeATTACHMENT 6 . Please
upload once you have completely filled it out.

1 Please submit SOW in one of the following formatec OR .docx
1 Please name your budget as siélgency Name or InitialSpOWFY 22

SECTION V: APPLICATION REVIEW PROCESS
The application review process is welcoming to persons with disabilities, persons who have experience

Behavioral Healthand persons with limited English proficiency. If you need any accommodations, please
contact(561) 3554679or JREID2NOFO@PBCGOV.ORG

CSDshall recruitFAA Review Committee members.

Review Committee members shall be trained, as appropriate, and receive submitted applications.
Applications shall be reviewed, discussed and scored yAAeReview Committee.

Funding recommendationisased in part by the scorirage submitted to th e AC/HHS for comments
Funding recommendations are posted to the FAA website

Applicanis) have seven (7) business days followingpbseting offundingrecommendations to file a
grievance notice.

Funding recommendations are submitted taB8€ for final approval.

Contract agreements, based on the funding recommendations, are submitte@@Ctier final
approval.

= =4 =4 -8 -4 -9

= =
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SECTION VI: GRIEVANCE NOTICE FORM

Grievance Notice Form
Palm Beach County Community Services Department~AA Program

Grievances may be filed by an entity submitting a NOFO (Proposer) that is aggrieved in connect
deviations from the established PROCESS for reviewing proposatsakidg recommended awards. T
amount of recommended awards may not be grieved through this procedure.

If you wish to file a grievance with the Palm Beach County Community Services Department, Fin:
Assisted Agencies Program, this Grievance Notm@Fmnust be completed, submitted, and received b
Director of the Community Services Department within seven (7) business dayssteid funding
recommendations’ou will receive a written response within fifteen (15) business days of the receiist
form by the Director of the Community Services Department. There is no administrative fee associe
filing this grievance.

When completed, submit this Grievance Notice Form via mail or email to:
Mr. James Green, Director Community Services Diepamt

810 Datura Street, First FlgaWest Palm Beach, Florida 33401
JGreenl@pbcgov.org

Entity Filing Grievance:

Which process was allegedly deviated fror

Describe in detail the alleged deviatiam;lude how you were directly affected and what remedy you ¢
(add additional pages as needed):

What remedy does the applicant seek?

Authorized Agency Representative Name and Ti Agency Filing Grievance

AuthorizedAgency Representative Signature Date
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SECTION VII: DEFINITIONS

Adults - Client(s) are over the age of 25
Children and Youth - Client(s) are birth to 18 years of age

Community-Based Treatment and Services Services that includeutpatienindividual therapy, outpatient
group and/or family therapy, medical, Medicatiassisted Treatment (MAT), thome or orsite day
treatment

DeepEnd Treatment 7 Services thainclude crisis stabilizatigndetox inpatient residential, including
residential levels 1, 2, and 4, room and board levels 2 and 3

Families - A collective body of persons, consisting of a child and a parent, legal custodian, or adult relative,
in which the persons reside in the same house or liviitgor the parent, legal custodian, or adult relative has

a legal responsibility by blood, marriage, or court order to support or care for thé Skitdces given to a
family includes two or more individuals.

No Wrong Door - is a peoplecentered solution for human services that provides a universal gateway to
community and government programs. The concept is simple: People should be able to complete a sing
application to determine their eligibility for and enroll in comntyxtiasedprograms andesources.

Special Needs As defined under the Americans with Disabilities DA), a person who has a physical or
mental impairment that substantially limits one or more major life activity, a person who has a history or recort
of such an impairmenOR a person who is perceived by others as having such an impairment. A disability
does not require a formal medical diagnosis.-8elfs c|l osur e of a disability
major life activities is the only requiraant to document a disability.

Support Servicesi Services thainclude crisis support, case management, care coordination, mobile crisis,
recovery support (i.e. peer services, diopecovery community centers, recovery community
organizations)supportive housing, supportive employment, preventiad early intervention

Trauma Informed Care (TIC) Model i An approach that recognizes the widespread impact of trauma and
understands potential paths for recovery, recognizes the signs and symptosmsnafin clients, families,

staff, and others involved with the system, responds by fully integrating knowledge about trauma into policies
procedures, and practices and seeks to actively redrsiuatization. TIC models generally include a focus

on the following: Safety; Trustworthiness and Transparency; Peer Support; Collaboration and Mutuality;
Empowerment; Voice and Choice; and Cultural, Historical, and Gender Issues.

Young Adults - Client(s) are 19 to 24 years of age

2 http://www.leg.state. fl.us/statutes/index.cfm?App_mode=Display_Statute&URL=0000-0099/0039/Sections/0039.01.html
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ATTACHMENT 1: FY 2022 1 2023 FAA BEHAVIORAL HEALTH SERVICE
CATEGORY STRATEGIES AND SUBCATEGO RY NOFO SCORING AND
RANKING GUIDE FOR REVIEW PANELIST

All scored FAA FY 2022 Behavioral Health proposals will be ranked. The Review Panel will rank all proposals
based on how critical they deem the program is for the systeare.The SCOREawardedo aproposals
reflectiveof how competitivethe proposais. TheRANKING of the proposals is reflective of how imperative
and critical the services are to ensurailability andaccess.

The Review Panels will consider data and information in the FAA FY 2022 Behavioral Health NOFO
Guidance document when ranking the proposals. Each Behavioral Bgatdgy andSubcategory shall be
ranked separately. Tl&trategiesnclude Support Services, CommunBgased Treatment and Servicasad
DeepEnd Treatment andthe Subcategory iSpecial Needs. This ranking guide is to ensure the ranking
decisions are data driven.

Proposals in eacBtrategy andSubcategory considerdde most critical and relevant to the system of care
shall receive priority ranking. All proposals must be ranked. No two proposals can be ranked the same.
there are 10 proposals, then the ranking shall be from one (1) through ten (10), with tiselpep®d at 1
being the most critical.

FAA Behavioral Health Service Category Proposals to Consider i§coring

Proposals for the FAA FY 2022023 Behavioral Health NOF€hallinclude the following elements:

1 Provide for integrated and coordinatedecand services.

1 Incorporate strengtbased planning and use of data to determine effectiveness of services and client
perception of services.

1T Ensure individualized services based on needs

1 Incorporate holist@ s sessment of <clientds individuali zec

1 Provideatrauma nf or med awdofimo awpom@aches.

1 Ensure consistent implementation and integration into care planning and services of Recovery Capit;
| n d e(RCHE ) for young adults and adults with sudrste use disorders and-aeccurring behavioral
health and substance use disorders.

1 Employ flexibility if services are not producing expected outcomes.

1 Use evidencévased practices.

1 Demonstrate knowledge and the importance of the purpose of data, datg sahdricommunication

across providers.
FAA Behavioral Health Service Category Proposals to Consider iRanking
Strategy - Support Services

1. Demonstrates ability to utilize a comprehensive and coordinated continuum of services for
Clients with othersocial and recovery support servicésapplicable(i.e., housing, therapy,
MedicationAssisted TreatmenMAT ), food, employment, recovery community organizations
and allied centers, peer supports).

2. Provide services tmdividuals (Youth, Young Adultend Adults) with behavioral or emotional
disorders and individuals who arerak due to trauma, lifeor environmental circumstances
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well asservices to Individuals who have Behavioral Health, Substance Use, andioc@ang
Disorders.

3. If applicabke, demonstrates knowledge and understandinB@E and ability to integrate
recovery capital measuring and monitoring into care planning and services.

Strategy - Community-BasedTreatment and Services

1. Demonstrates ability to implement a comprehenaiveé coordinated continuum of services for
Clients with other social and recovery support seryidespplicable (i.e., housing, therapy,
MAT, food, employment, peer supportalth warm hanebffs.

2. Provide services to Individuals (Youth, Young Adu#tsdAdults) with behavioral or emotional
disorders and individuals who areregtk due to trauma, lifeor environmental circumstances
well asservices tondividuals who have Behavioral Health, Substance Use, and/oc€oring
Disorders.

3. If applicable,demonstrates knowledge and understandinR©®fE and ability to integrate
recovery capital measuring and monitoring into care planning and services.

Strategy - DeepEnd Treatment

1. Ensure individualized treatment and recovery planning are strbagtt and that longerm
recovery planning is conducted prior to discharge.

2. Demonstrates ability to implement a comprehensive continuum for Clients with other social
and recovery support servicésapplicable (i.e., housing, therapy, MAT, food, employment,
peer supports)with warm hanebffs.

3. If applicable, demonstrates knowledge and understandifRCd , and ability to integrate
recovery capital measuring and monitoring into care planning and services.

Subcategory- Special Needs
1. Provide respite to cagivers of individuals with varying disabilities.

2. Demonstrates ability to assess and accommodate needs of individuals with varying disabilities
in appropriate settings.
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ATTACHMENT 2: REQUIRED COVER SHEET
REQUIRED COVER SHEET
@hﬂﬁ'
SR

‘blﬂnﬁl'-"

PALM BEACH COUNTY
DEPARTMENT OF COMMUNITY SERVICES
FINANCIALLY ASSISTED AGENCIES FY 202

PLEASE RESPOND TALL QUESTIONS LISTED BELOW

(NOTE: This form is formatted using MS Word,Cambria, and 10pt font)
QUESTIONS: AGENCY RESPONSES:

NAME OF AGENCY:

SERVICE CATEGORdentify the service category for
which the proposal is being submitted):

PROGRAM TITLE:

PRIORITY POPULATIONinclude the unduplicated
number to be served annually)

GEOGRAPHIC AREA TO BE SERVED:

COMMISSION DISTRICT(S) TO BEERVED:

PROGRAM STATUSexisting or new program):

PROGRAM START DATHEf new program):

TOTAL PROGRAM BUDGET: $

AMOUNT OF FUNDING REQUESfRow much you are
requesting in the proposal):

UNIT COST SERVICE DESCRIPTION:

UNIT COST OF SERVICE:

IDENTIFY IF AGENCY IS CURRENTLY

CERTIFIED BY NONPROFITS FIRS{I¥es or No)
OVERVIEW(3 sentence overview of the prograny this
must be short and concise and will be used to
communicate the purpose of programs and services to the
Board of CountyCommissioners and various publications):

SPECIAL NOTICE
Contracted agencies must comply with the current Health Insurance Portability and Accountability Act (HIPAA).
If your agency does not provide services that fall under HIPAA Privacy Rules, pleat#e that in the above
overview.
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ATTACHMENT 3: INTERNAL CONTROL QUESTIONNAIRE

INTEENAL COMTROL QUESTIGNMAIRE (to be completed by applicant]

GEMERAL

The following guestions relate to the internal accounting controls of the
overall organization.

1.
2

Are the duties for key employees of the organization defined?

Is there an organization chart which sets forth the actual lines
of responsibility?

Are written procedures maintained covering the recording of
transactions?

a. Cowvering an accounting manual ?
b. Covering a chart of accounts?

Co the procedures, chart of accounts, etc., provide for
identifying receipts and expenditures of program funds
separately for each grant?

Does the accounting system provide for accumulating and
recording expenditures by grant and cost category shown in
the approved budget?

Does the organization maintain a policy manual covering the
following:

approval authority for financial transactions?
guidelines for controlling expenditures, such as purchasing
reguirements and travel authorizations?

Are there procedures governing the maintenance of
accounting records?

a. Are subsidiary records for accounts payable, accounts
receivable, etc., balanced with control accounts on a
monthly basis?

b Arejournal entries approved, explained and supported?

c. Do accrual accounts provide adequate control owver
income and expense?

d. Are accounting records and valuables secured in limited
Access areas?

Are duties separated so that no one individual has complete
authority over an entire financial transaction?

Does the organization use an operating budget to control
funds by activity?
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10.

11.

12.

13.

14.

15.

CASH RECEIFTS

1.

YES MO M/A

Are there controls to prevent expenditure of funds in excess of
approved, budgeted amounts? For example, are purchase
reguisitions reviewed against remaining amount in budget
category?

Has any aspect of the organization's aclivities been audited
within the past 2 years by another governmental agency or
independent public accountant?

Has the organization obtained fidelity bond coverage for
responsible officials?

Has the organization obtained fidelity bond coverage in the
amounts required by statutes or organization policy?

Are grant financial reports prepared for reguired accounting
periods within the time imposed by the grantors?

Does the organization have an indirect cost allocation plan or
a negotiated indirect cost rate?

Does the organization have subgrant agreements which
provide for advance payments andfor reimbursement of cost?

If advance payments have been made to the organization:

a. Are funds maintained in a bank with sufficient federal
depositinsurance?

b. Isthere an understanding of the terms of the advance {i.e.
to be used before costs can be submitted for
reimbursement)?

FURCHASIMNG, RECEIVING, AND ACCOUNTS PAYABLE

The following conditions are indicative of satisfactory control over purchasing, receiving, and
accounts payable.

1.
2.

Frenumbered purchase orders are used for all items of cost and expense.
There are procedures to ensure procurement at competitive prices.
Receiving reports are used to control the receipt of merchandise.

There is effective review by a responsible official following prescribed procedures for
program coding, pricing, and extending vendors' invoices.

Invoices are matched with purchase orders and receiving reports.

Costs are reviewed for charges to direct and indirect cost centers in accordance wath
applicable grant agreements and applicable Federal Management circulars pertaining to
cost principles.

When accrual accounting is required, the organization has adequate controls such as
checklists for statement closing procedures to ensure that open invoices and uninvoiced
amounts for goods and services received are properly accrued or recorded in the books or
controlled through worksheet entries.
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8.

There is adequate segregation of duties in that different individuals are responsible for {a)

purchase (b receipt of merchandise or services, and {c) voucher approval.

FURCHASING

1. Is the purchasing function separate from accounting and
recewing?

2. Does the organization obtain competitive bids for items, such
as rental or service agreements, over specified amounts?

3. Is the purchasing agent required to obtain additional approval
on purchase orders above a stated amount?

4 Arethere procedures to obtain the best possible price for
iterns not subject to competitive bidding requirements, such as
approved vendor lists and supply itern catalogs?

5 Are purchase orders required for purchasing all equipment and
services?

6. Are purchase orders controlled and accounted for by
prenumbering and keeping a loghook?

. Arethe organization's normal policies, such as competitive bid
reguirements, the same as grant agreements and related
regulations?

8. s the purchasing department required to maintain control owver
iterns or dollar amounts requiring the ADECA to give advance
approval?

9  Under the terms of 2 CFR 200, certain costs and expenditures

incurred by units of State and local governments are allowable
only upon specific prior approval of the grantor Federal
agency. The grantee organization should have established
policies and procedures governing the prior approval of
expenditures in the following categories.

a.  Automatic data processing costs.

b.  Building space rental cosls.

c. Costs related to the maintenance and operation of the
organization's facilities.

d. Costs related to the rearrangement and alteration of the
organization's facilities.

e. Allowances for depreciation and use of publicly owned
buildings.
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Yes MO M/A

f. The cost of space procured under a rental-purchase or a
lease-with-option-to-purchase agreement.

g. Capital expenditures.

h.  Insurance and indermnification expenses.

[

|

The cost of management studies.
; Freagreement costs.
k. Professional services costs.
l. Froposal costs.

10. Under the terms of 2 CFR 200 certain costs incurred by units
of State and local governments are not allowable as charges
to Federal grants. The grantee organization should have
established policies and procedures to preclude charging
Federal grant programs with the following types of costs.

Bad debt expenses.

Contingencies.

Contribution and donation expenditures
Entertainment expenses.

Fines and penalties.

Interest and other financial costs.

Leqgislative expenses.

Charges representing the nonrecovery of costs under
grant agreements.

Someon T

RECEIVIMG

1. Does the organization have a receiving function to handle
receipt of all materials and equipment?

2. Are supplies and equipment inspected and counted before
acceptance for use?

3. Are guantities and descriptions of supplies and eguipment
checked by the receiving department against a copy of the
purchase order or some other form of notification?

4. Is aloghook or permanent copy of the receiving ticket kept in
the receiving department?

ACCOUNTS PAYABLE

1. Is control established over incoming vendor invoices?

2. Are receiving reports matched to the vendor invoices and
purchase orders, and are all of these documents kept in
accessible files?

3. Are charges for services required to be supported by evidence
of performance by individuals other than the ones who
incurred the obligations?
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10.

YES [ A

Are extensions on invoices and applicable freight charges
checked by accounts payable personnel?

Is the program to be charged entered on the invoice and
checked against the purchase order and approved budget?

I3 there an auditor of disbursements who reviews each
voucher to see that proper procedures have been followed?

Are checks adequately cross referenced to vouchers?

Are there individual s responsible for accounts payable other
than those responsible for cash receipts?

Are accrual accounts kept for items which are not invoiced or
paid on a regular basis?

Are unpaid vouchers totaled and compared waith the general
ledger on a monthly basis?

CASH DISBURSEMENTS

The following conditions are indicative of satisfactory controls over cash disbursements.

1.

Duties are adequately separated; different persons prepare checks, sign checks, reconcile
bank accounts, and have access to cash receipts.

All dishursements are properly supported by evidence of receipt and approval of the related
goods and services.

Elank checks are not signed.

Unissued checks are kept in a secure area.

Bank accounts are reconciled monthhy.

Bank accounts and check signers are authorized by the board of directors or trustees.
Fetty cash vouchers are required for each fund disbursement.

The petty cash fund is kept on an imprest basis.

YES M3 kA

Are checks controlled and accounted for with safequards over
unused, returned, and voided checks?

Is the drawing of checks to cash or bearer prohibited?

Do supporting documents, such as invoices, purchase orders,
and receiving reports, accompany checks for the check
signers' review?

Are vouchers and supporting documents appropriately
cancelled {stamped or perforated) to prevent duplicate
payments?

FY 2022 - 2023 FAA BEHAVIORAL HEALTH NOFO

Page38



YES MO M/A

5 If check signing plates are used, are they adequately
controlled {i_e., maintained by a responsible official who
reviews and accounts for prepared checks)?

B.  Aretwo signatures required on all checks or on checks over
stated amounts?

7. Are check signers responsible officials or employees of the
organization?

8 Is the person who prepares the check or initiates the voucher
other than the person who mails the check?

8 Are bank accounts reconciled monthly and are differences
resolved?

10. Concerning petty cash disbursements:

a. |z petty cash reimbursed by check and are
disbursements reviewed at that time?

b. Iz there a maximum amount, reasonable in the
circumstances, for payments made in cash?

c. Are petty cash vouchers written in ink to prevent
alteration?

d.  Are petty cash vouchers canceled upon reimbursement
of the fund to prevent their reuse?

FAYRGLL

The following conditions are indicative of satisfactory controls of payroll.
1.  Written authorizations are on file for all employees covering rates of pay, withholdings and
deductions.

2. The organization has written personnel policies covering job descriptions, hiring procedures,
promotions, and dismissals.

3. Distribution of payroll charges is based on documentation prepared outside the payrol|
department.

4. Payroll charges are reviewed against program budgets and deviations are reported to
management for follow-up action.

5  Adeguate timekeeping procedures, including the use of timeclock or attendance sheets and
supervisory review and approval, are employed for controlling paid time.

6. Payroll checks are prepared and distributed by individuals independent of each other.

7. Other key payroll and personnel duties such as timekeeping, salary authorization and
personnel administration are adeguately separated.
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10.

11.
12.

13.

YES MO MNiA

Are payroll and personnel policies governing compensation in
accordance with the requirements of grant agreements?

Are there procedures to ensure that employees are paid in
accordance with approved wage and salary rates?

15 the distribution of payroll charges checked by a second
person and are aggregate amounts compared to the approved
budget?

Are wages paid at or above the Federal minimum wage ?

Are procedures adequate for controlling: {a) overtime wages,
ib) overtime work authorization, and {c) supervisory approval
of overtime?

Are payroll checks distributed by persons not responsible for
preparing the checks?

FRCOPERTY AMND EQUIFTMENT

The following conditions are indicative of satisfactory control over property and equipment.

1.

There is an effective system of authorization and approval of capital equipment
expenditures.

Accounting practices for recording capital assets are reduced to writing.

Detailed records of individual capital assets are kept and periodically balanced with the
general ledger accounts.

There are effective procedures for authorizing and accounting for disposals.

Froperty and equipment is stored in a secure place.

YES MO MiA

Are executive authorizations and approvals reguired for
originating expenditures for capital items?

Are expenditures for capital items reviewed for board approval
before funds are committed?
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