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Access and Login 

From an Internet browser window, go to https://pbc.gov/nofo to access the Palm Beach 
County – Housing NOFO Application. 

1. Click in the User Name field and enter your SIM User Name. 
2. Click in the Password field and enter your SIM Password. 
3. Click on the Login button. 

Register 
New users may register through the Register as Agency login page. 

1. On the login page, click the Register as Agency tab. 
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2. The Palm Beach County – External User Registration page will display. 
Complete all required fields before clicking the “Save” button. 

Note: If the user does not want to register, click either the Login tab at the top right 
corner or click the “Close” button. 

Dashboard 
The Dashboard page will display once the user has logged in. From here, the user can 
access application(s) in the Dashboard’s table and Create a New Proposal. 

Proposal 

In the Dashboard, Click on : 
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Eligibility Tab 

1. The Eligibility Tab for the proposal displays. Answer the question and click on 
Create Proposal. 

Application Tab 
2. Enter the information for the fields marked with a red( *) asterisk in the 

Application Tab. The information is from the original cover sheet. 
3. Depending on the Project Type, the cover sheet changes. The proposal and 

Acknowledgement tabs remain the same for all the project types. 
4. For this manual, I will be choosing the For Sale Project Type 
5. When you enter the Gross residential square footage of the project, the 

following fields will auto-populate 
a. Total Cost Per unit 
b. Total Cost Per Residential Square Footage 
c. HBLP Funding as Percentage of Total Development Cost 
d. HBLP Funding Per County Assisted Unit 
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Click on Save to save the data in the form if all the data has not been entered. 

Click on Save & Continue if all the data is entered. 
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Proposal Tab 

6. The Proposal Tab displays 

Enter the comments in the Comment Box and upload the required documents as 
requested in the proposal. 

Click on Save & Continue 

Acknowledgment Tab 

7. The Acknowledgement Tab displays. Read and check each checkbox. Click on 
the link to see a copy of the 2025 Fair Market Rent Rate, 

8. Sign the application and add your title. 
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Sample 2025 Fair Market Rental Rate based on Zipcodes 

9. Click on to review and print a copy of the pdf proposal if 
necessary. 
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Sample Preview Proposal PDF Copy 
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Click on to submit the proposal. 

10. If there is an error(s) on any of the tabs, an error message will display in red to let 
you know when the tab has the error. See image below 

11.If there is no error, a pop-up window will display details about your submitted 
proposal. 
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Click on OK to return to the Dashboard to see the listing of your proposal. 

After the proposal is submitted, an email will be sent to the submitter confirming the 
successful submission of the proposal. The email will contain the proposal number, the 
date and time it was submitted, and a link to the portal to check the status at any time. 
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Sample email below 
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