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PALM BEACH COUNTY 

 

CLASSIFICATION AND PAY PLAN 

 

 

 

The following summary of pay policies is based on the policies contained in the Merit System Rules, the CWA 

Contract and the Pay Policies & Procedures manual.  This summary is provided in the Pay Plan for easier 

reference. 

 

The annual range given for each grade is based on a 40 hour work week.  The work week begins at 12:01 A.M. 

Saturday and ends the following Friday at 12:00 A.M.  Pay checks are issued bi-weekly on alternate Fridays.  

The Pay Period/Pay Day Schedule is listed on page 3. 

 

  I. OVERTIME/COMP TIME 

 

Merit Rule - Overtime states,“all overtime must be scheduled and authorized in advance by the 

department head.”  Overtime that is fully documented and approved by a department head or designee in 

advance of actual payment is considered to be in compliance with Merit Rules. 

 

The job classes designated with exempt (EX) are not eligible for additional pay for overtime, but may 

be granted time off on an hour for hour basis. General employees designated as non-exempt (NE) are 

eligible for overtime pay and may be paid at time and one-half of their regular rate of pay for all 

hours over 40 in a work week, or an equivalent amount of compensatory time.  

 

Overtime payments are computed on a weekly basis using the employee's regular rate of pay (base pay 

plus shift differential, standby pay, leadworker pay, hazard pay, retroactive pay increases and lump 

sum merit increases).  In making overtime computations, consult the appropriate column to determine 

what is considered time worked.  Whether additional time is considered time worked will be determined 

based on the provisions of the Fair Labor Standards Act. 
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  I. OVERTIME/COMP TIME - Continued 

 

 

                CWA BARGAINING UNIT                                     NON-BARGAINING UNIT 

                                     Not Considered                                        Not Considered 

 Time Worked    Time Worked     Time Worked                   Time Worked    

 
 1.  Holidays   1.  Sick Time   1.  Holidays 1.  Sick Time  

 2.  Previously Scheduled 2.  Vacation/Annual  2.  Previously Scheduled 2.  Vacation/Annual 

               Vacation Leave      Leave Not Previously           Vacation Leave     Leave Not Previously 

 3.  Compassionate/           Scheduled    3.  Compassionate/      Scheduled 

     Funeral Leave  3.  L.O.A.             Funeral Leave 3.  L.O.A. 

 4.  Union Leave   4.  Disability Leave  4.  Comp Time 4.  Disability Leave 

 5.  Comp Time   5.  Workers’ Comp   5.  Incentive Leave 5.  Workers’ Comp 

 6.  Incentive Leave  6.  Military Leave  6.  Jury Duty 6.  Military Leave 

 7.  Jury Duty         7.  Blood Donation 

 8.  Blood Donation       8.  Parent/Teacher Conference  

 9.  Parent/Teacher Conference     9.  Clinic/EAP Visits 

 10. Voluntary Furlough Leave                                10. Bldg Evacuations  

 11. Clinic/EAP Visits       11. County Interviews 

 12. Bldg Evacuations       12. Admin Leave (Disaster) 

 13. County Interviews 

14. Admin Leave (Disaster) 

 

 

Emergency call-back is paid on a portal-to-portal basis (does not include mileage) for actual hours 

worked at time and one-half, or a minimum of one hour at straight time, whichever is greater.  Such 

compensation shall be made in addition to any standby pay. 

 

Bargaining Unit employees should refer to their respective contracts for more complete information. 

 

 

  II. SPECIAL COMPENSATION 

 

 A.  Shift Differential: 

 

A shift differential of 5% of the employee’s current rate of pay (if over the maximum, then only 

5% of the maximum rate) will be paid to employees who work either of the night shifts (majority of 

the shift falls after 5:00 P.M. or before 8:00 A.M.).  This applies to all permanent employees.   

 

If an employee does not work, they should not be paid shift differential. 
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  II. SPECIAL COMPENSATION – Continued 

 

 A.  Shift Differential - Continued: 

 

Employees are not paid shift differential pay on holidays unless they are actually working (a 

shift in which they would be eligible for shift differential pay) on the holiday (Page 116 of the 

Payroll Policy and Procedure Manual). 

 

 Employees on rotating shifts shall receive a pro-rated shift differential.  If the employee is      

 transferred from the night shift to the day shift, the shift differential will be discontinued. 

 

Shift differential pay does not apply to non-permanent employees. 

 

 B.  Standby Pay: 

 

Employees (bargaining and non-bargaining) who work in a classification which requires them to be 

on emergency standby and subject to call-back in case of emergency shall receive $1.50 per hour 

for each hour on standby.   

 

If standby assignments cease, the standby pay will be discontinued. 

 

If an employee does not work, they should not be paid standby for the shift immediately following 

the shift they are absent and until they return to work.  The Standby Pay Adjustment Form should 

be completed and submitted to the department’s payroll preparer whether or not the employee is 

still available for standby duties. 

  

Standby pay does not apply to non-permanent employees. 

 

 C.  Leadworker: 

 

A leadworker: 

 

1. Assigns and reviews the work of other employees 
2. Is classified at the same pay grade 
3. Is at a work location removed from regular supervision  
 

Such limited supervisory responsibility shall not include hiring, performance reviews nor 

disciplinary actions. 
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  II. SPECIAL COMPENSATION – Continued 

  

 C.  Leadworker - Continued: 

 

Leadworker pay shall be 6% of the employee’s current rate of pay. If leadworker duties cease, the 

leadworker pay will be discontinued. 

 

If an employee earning leadworker pay (or the person(s) they are leading) does not work, they will 

not be paid leadworker pay.  

 

Leadworker pay must be submitted on the appropriate form and approved by the Director of Human 

Resources.  

 

Employees are not paid leadworker pay on holidays unless they are actually working and performing 

leadworker duties on the holiday (Page 126 of the Payroll Policy and Procedure Manual). 

 

Leadworker pay does not apply to non-permanent employees. 

  

  

 D.  Temporary Promotion or Working at Higher Classification: 

 

   Merit Employees - An employee has to perform the duties during the temporary absence of the 

incumbent in excess of ten (10) consecutive workdays.  This promotion shall not exceed six (6) 

months unless approval is granted by the Human Resources Director.  If an employee is working in 

an exempt position, there will be no overtime pay.  Pay increase is the same as shown under 

Section III - Pay Upon Promotion. Merit employees are not paid temporary promotion pay on holidays 

unless they are actually working on the holiday (See the Payroll Policy and Procedure Manual). 

  

CWA Employees - Employees assigned to work in a higher classification for more than eight (8) 

consecutive hours shall be paid at the minimum of the higher classification or 5% of the 

employee’s current rate of pay, whichever is higher.  This promotion shall not exceed six (6) 

months unless approval is granted by the Human Resources Director. A copy must be submitted to 

Clerk/Payroll and Human Resources each pay period.  CWA employees are not paid working in a higher 

class pay on holidays unless they are actually working on the holiday (See the Payroll Policy and 

Procedure Manual). 

 

  To obtain temporary promotion forms, please go to http://pbc/humanresources/forms/.   

 

http://pbc/humanresources/forms/
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II. SPECIAL COMPENSATION - Continued 

 

 E.  Certification - Continued: 

 

   Employees who possess special certifications will receive the following compensation: 

 

 1.  Utility Plant Operators who possess certification for a job class higher than their present class 

will receive an additional $35.00 per pay period for each such higher certification. 

 

 2.  Industrial Electricians and Utility Plant Mechanics who work in Water Utilities and obtain an 

    "A", "B" or "C" Certification in Water Distribution or Wastewater-Collection will receive $35.00 

    per pay period for the highest certification obtained. 

 

 3.  Lifeguards who are certified as Emergency Medical Technicians or Paramedics will receive an 

   additional $65.00 per pay period. 

 

 4.  Ocean lifeguards who are certified as I.R.B. operators will receive an additional $10.00 per day 

    they are assigned I.R.B. duty. 

 

 5.  Pool Lifeguards who are certified as Water Safety Instructors will receive an additional $12.50 

    per pay period. 

          

 6.  Bridge Inspectors who are certified by the Department of Transportation as Bridge Inspectors 

   will receive an additional $26.00 per pay period. 

 

 7.  Occupational Health Nurses who are certified in Occupational Health will receive an additional 

   $35.00 per pay period. 

 

 8.  Automotive Technicians I and II, and Equipment Analysts (only in the Heavy Equipment Shop) who  

   are primary drivers with an “A” CDL License with “Haz Mat” endorsement will receive 6% of their 

   base pay to operate the fuel transport tanker. 

 

 9.  Automotive Technicians I and II, except primary drivers, with an “A” CDL License with “Haz Mat” 

   endorsement will receive $ .20 per hour. 
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II. SPECIAL COMPENSATION - Continued 

  

 E.  Certification - Continued: 

 

 10. Automotive Service Excellence (ASE) Certification Pay 

 

 Current Employees - All employees hired prior to 10/01/2015 will continue to receive pay for their certifications, 

as is, regardless of which mechanic shop they work in.  Even if the employee promotes or is transferred this 

“grandfathering” will continue until such day the employee is no longer employed by Fleet Management. The employee 

must keep their certification(s) current. If the certification(s) lapse, that certification(s) will no longer fall 

under the “grandfathering” clause. 

 New Hires - New hires are considered to be all employees hired after 10/01/2015, the effective date of this policy.  

When hired into a shop, the new hire will only be eligible to receive the certifications that are assigned to their 

respective shop (see “ASE Certification Pay by Shop”).  

 Promotions and Transfers within Fleet Management -It is understood that all Fleet Management employees (whether 

considered current or new hires per this policy) will at some point in the future want to promote or transfer 

amongst shops.  When this occurs, the employee will be allowed to decide whether or not they want to keep their 

existing certifications within their current shop or adopt the certifications of the new shop; they cannot have 

both. Once the selection is made, there is no going back and forth.  It is the intent to allow employees the 

comfort to promote and/or transfer without fear of losing certifications.  They will only be eligible for either 

their current shop location or the new shop location’s certifications as determined by this policy.  

 

A. Automotive Support Specialist I & II’s, Parts Specialist, and Fleet Management Support Services 

Supervisor – As of 10/01/2015, new hires in these job classifications are no longer eligible to receive 

this certification pay.  Current employees in these job classifications will be grandfathered with their 

current special compensation pay structure until such time they leave their current position. These 

employees are eligible for the following “P-series” ASE certifications in addition to the certifications 

contained in the “ASE Certification Pay by Shop” listing. 

 

 P1 - Medium-Heavy Truck Parts Specialist 

 P2 - Automobile Parts Specialist 

 P3 - General Motors Parts Consultant 

 

B. Automotive Technicians I & II, Equipment Mechanic, Equipment Analyst, Equipment Maintainer I & II and 

Fleet Operations Supervisor - Are eligible for the specific ASE certification pay relating to the ASE 

Certifications within the following shop locations as presented in the “ASE Certification Pay by Shop” 

listing. 

Based on the description of the proposed recommendations above, the following is the certification breakdown by shop for 

all qualifying new employees or those employees that change job title and/or shop location (as indicated above): 
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ASE Certification Pay by Shop 

  
  Heavy Equipment Shop        Light Vehicle Shop  
   C1-Automobile Service Consultant      A1-Engine Repair 
   E1-Truck Equip. Installation & Repair Specialist     A2-Automatic Transmission/Transaxle 

   E2-Electrical/Electronic Systems       A3-Manual Drive Train & Axles     

   E3-Auxiliary Power Systems       A4-Suspension & Steering    
   L1-Auto Advanced Engine Performance      A5-Brakes 

L2-Electronic Diesel Engine Diagnosis      A6-Electrical/Electronic Systems     

   S1-Body Systems and Special Equipment      A7- Heating & Air Conditioning    
   S2-Diesel Engines        A8-Engine Performance    

   S3-Drive Train        A9-Light Vehicle Diesel Engines     

   S4-Brakes         C1-Automobile Service Consultant     
   S5-Suspension & Steering        F1-Alternative Fuels 

   S6-Electrical/Electronic Systems       G1-Auto Maintenance and Light Repair  

   S7-A/C Systems and Controls       L1-Auto Advanced Engine Performance 
   T1-Gasoline Engines        L2-Electronic Diesel Engine Diagnosis  

   T2-Diesel Engines        L3-Light Duty Hybrid/Electric Vehicle Specialist 

   T3-Drive Train        X1-Undercar Specialist Exhaust Systems 
   T4-Brakes          

   T5-Suspension & Steering        Satellite Shops (Pahokee & South Regional Shop) 

   T6-Electrical/Electronic Systems       A1-Engine Repair 
T7-Heating, Ventilation & A/C       A2-Automatic Transmission/Transaxle 

   T8-Preventive Maintenance Inspection      A3-Manual Drive Train & Axles 
   X1-Undercar Specialist Exhaust Systems      A4-Suspension & Steering    

            A5-Brakes 

Specialized Equipment Shop       A6-Electrical/Electronic Systems  
   A1-Engine Repair        A7- Heating & Air Conditioning 

A2-Automatic Transmission/Transaxle      A8-Engine Performance 

A3-Manual Drive Train & Axles        A9-Light Vehicle Diesel Engines 
A4-Suspension & Steering       C1-Automobile Service Consultant    

A5-Brakes         F1-Alternative Fuels 

A6-Electrical/Electronic Systems       G1-Auto Maintenance and Light Repair  
A7- Heating & Air Conditioning       C1-Automobile Service Consultant 

A8-Engine Performance       L1-Auto Advanced Engine Performance 

A9-Light Vehicle Diesel Engines       L2-Electronic Diesel Engine Diagnosis   
  F1-Alternative Fuels        L3-Light Duty Hybrid/Electric Vehicle Specialist 

G1-Auto Maintenance and Light Repair      T1-Gasoline Engines 

L1-Auto Advanced Engine Performance      T2-Diesel Engines 
L2-Electronic Diesel Engine Diagnosis       T3-Drive Train 

L3-Light Duty Hybrid/Electric Vehicle Specialist     T4-Brakes 

X1-Undercar Specialist Exhaust Systems      T5-Suspension & Steering    
          T6-Electrical/Electronic Systems 

T7-Heating, Ventilation & A/C 

T8-Preventive Maintenance Inspection 
X1-Undercar Specialist Exhaust Systems 
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II. SPECIAL COMPENSATION - Continued 

 

 F.  Firefighter: 

 

Supplemental Compensation is authorized by Florida Statute 633.382 (2) & (3) and Chapter 4A - 37 

of the Rules of the Department of Insurance Division of the State Fire Marshall.  Part V 

specifies: 

 

1.  A full-time certified Firefighter who possesses an Associate’s degree, which is readily 

identifiable and applicable as a fire related degree, will be eligible to receive up to 

$50.00 a month. 

 

2.     A full-time certified Firefighter who possesses a Bachelor’s degree, which is readily 

identifiable and applicable as a fire related degree, will be eligible to receive up to 

$110.00 a month. 

 

No Firefighter shall be eligible to receive compensation for more than one degree.  If the 

Firefighter holds more than one eligible degree, compensation will be paid for the higher degree. 

  

 G.  Tool Allowance:  

 

Permanent County employees classified as Automotive Technician I or Equipment Mechanic who are 

required to provide their own tools in accordance with the tool list established by the County for 

these classifications will receive an additional $30.59 per pay period. 

 

Permanent County employees classified as Automotive Technician II or Equipment Analyst who are 

required to provide their own hand tools in accordance with the list established by the County for 

these classifications will receive an additional $50.88 per pay period. 

 

THE ABOVE ALLOWANCES WILL NOT BE CONSIDERED AS PART OF AN EMPLOYEE'S BASE RATE OF PAY. 

 

 H.   Local Area Network Administration  

 

Employees assigned as part-time Local Area Network (LAN) Administrators will be eligible for 

$35.00 per pay period.  (Employees in classifications that encompass LAN administrative duties 

will not be eligible for the pay supplement.)  LAN administrators must be approved by ISS and 

Human Resources. 

 

NOTE:   (Payments for Certification Pay and Tool Allowance should be reported to the Payroll 

Department.) 
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III. PAY UPON PROMOTION - Merit Rule 

 

Upon promotion, an employee's rate of pay will be adjusted as follows: 

 

A. If the promotion is to a position one pay grade higher than the present grade, the employee will 

receive a 3% increase. 

 

B. If the promotion is to a position two pay grades higher, the employee will receive a 6% increase. 

 

C. If the promotion is to a position three or more pay grades above the present grade, the employee 

will receive a 10% increase or the minimum of the new pay grade, whichever is higher. 

 

D. In no case, will the employee's base rate of pay exceed the maximum for the position to which the 

promotion is made. 

 IV. PAY UPON DEMOTION - Merit Rule  

 

Upon demotion, an employee's rate of pay will be adjusted as follows: 

 

A. If the demotion is to a position one pay grade lower, the employee's rate of pay will be reduced 

by 3%. 

 

B. If the demotion is to a position two pay grades lower, the employee's rate of pay will be reduced 

by 6%. 

 

C. If the demotion is to a position three or more pay grades lower than the present grade, the 

employee's rate of pay will be reduced by 10%. 

 

D. In no case, will the employee's base rate of pay exceed the maximum for the position to which the 

demotion is made. 

 

E. A promoted employee who is demoted prior to completion of a probationary period, shall have his or 

her pay reduced by the same percentage as the promotional increase. 

 

 V. ACROSS-THE-BOARD INCREASES 

 

A. Permanent full-time and part-time employees may be eligible for an across-the-board increase.  The 

amount of the across-the-board increase and method of payment will be determined by the Board of 

County Commissioners prior to the beginning of each fiscal year. 
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VI. VACATION LEAVE 

 

 Full-time employees accrue vacation hours every pay period as follows: 

  

    YEARS OF EMPLOYMENT     HOURS PER PAY PERIOD 

 

    First Year        4.00 hours 

    Beginning of Second Year  

     through completion of Fifth Year   4.62 hours 

    Beginning of Sixth Year     4.93 hours 

    Beginning of Seventh Year     5.24 hours 

    Beginning of Eighth Year     5.54 hours 

    Beginning of Ninth Year     5.85 hours 

    Beginning of Tenth Year     6.16 hours 

 

 Part-time employees accrue vacation time on a pro-rated basis (hours can be calculated by dividing 

Their regular work schedule by 40 and taking that percentage and multiplying it by the vacation hours 

listed  

 above). 

 

 

 Vacation Cap:  

 

Employees cannot carry more than 400 hours into the new calendar year (IAFF employees should refer to 

their bargaining unit contract for limits on vacation carry-over).   

 

Any employee who has accrued vacation leave in excess of 400 hours at the end of the pay period in 

which December 31st falls of each calendar year, shall forfeit the excess leave, and the vacation leave 

balance shall automatically be reduced to 400 hours. 
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 VII. SICK LEAVE 

 

 A.  Accrual: 

 

   Full-time, non-bargaining unit employees accrue four (4) hours per pay period.  

   Part-time employees accrue sick leave on a pro-rated basis. 

 

 B.  Cap: 

 

There is no cap on sick leave accrual. 

    

 C.  Payout: 

 

For payout purposes, employees hired prior to 10/1/94 will be paid 25% after five (5) years and 

50% after ten (10) years, not to exceed 500 hours.(For example, to be paid for 500 hours of sick 

leave, an employee would have accrued a sick leave balance of 1,000 hours and resign or retire in 

good standing after ten (10) years). 

 

 Exception: 

   

Those employees with a total sick leave balance of more than 1,000 hours on September 30, 1994, 

will be paid for 50% of their September 30, 1994 balance, if upon termination, they have 

maintained that balance. 

 

New Employees: 

   

Employees hired after October 1, 1994 will be eligible to be paid for 10% of their accrued sick 

leave balance after ten (10) years of employment, payout not to exceed 500 hours. 

 

 D.  Bargaining Unit Employees: 

 

Bargaining unit employees should refer to their respective contracts for information on their sick 

leave policies. 

 

 

In accordance with the provisions of the ADAA, the document may be requested 

in an alternate format. Contact (561) 616-6869. The Telecommunications Device 

for the Deaf is (561) 616-6895. 


